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Request for Proposals - Britannia Beach Landscaping 2026 
Issue date: Friday, February 6, 2026 
Closing Time and Date: 4:00 PM on Monday, February 23, 2026 

QUERIES 
 
Queries and requests for clarification related to this Request for Proposals (“RFP”) are to be submitted, in writing, to the 
following contact person (the “Contact Person”). 

 
Bree Thorlakson, Parks and Trails Coordinator, Squamish-Lillooet Regional District 
Box 219, Pemberton, BC V0N 2L0 E-mail: bthorlakson@slrd.bc.ca 

 
The Squamish-Lillooet Regional District (“SLRD”) will determine, at its sole discretion, whether the query requires 
response and such responses will be made available to all by issue of addenda posted on the SLRD’s website 
(slrd.bc.ca). No verbal conversation will affect or modify the terms of this RFP. 
PROPONENTS’ MEETING 

A Proponents’ site meeting will be held on Tuesday, Feb 17, 2026 at 11:00 AM starting at Britannia Beach 
playground, at the corner of Copper Drive and Upper Crescent. Confirmation of attendance by email 
bthorlakson@slrd.bc.ca is requested no later than 4:00 pm on Friday, February 13, 2026. (Note: This is a mandatory 
site meeting). 

The Request for Proposals consists of the following: 

• This Page; 

• Section 1 Administrative Requirements; 

• Section 2 Instructions to Proponents; 

• Section 3 Project Details; 

• Section 4 General Conditions; and 

• Section 5 Schedules. 

PROPONENT SECTION 

(A person authorized to sign on behalf of the Proponent must complete and sign below and submit this page as part 
of the Proposal) 

• The accompanying Proposal is submitted in response to the above-referenced Request for Proposals, 
including any addenda. 

• Through submission of the Proposal, the Proponent agrees to the terms and conditions of the Request 
for Proposals and agrees that any inconsistent provisions in the Proposal will be as if not written and 
do not exist. 

• The Proponent has carefully read and examined the Request for Proposals (including the Administrative 
Requirements) and has conducted such other investigations as were prudent and reasonable in 
preparing the Proposal. 

• The Proponent agrees to be bound by statements and representations made in Proposal. 
 
Legal Name of Proponent (include “Doing Business As” name, if applicable):      

Address of Proponent:                                                                                                                                                     

Phone Number /Fax/Email Address of Proponent:                                                                                      

Signature of Authorized Representative:    

Printed Authorized Representative’s Name and Title (i.e. President, Director, etc.):    

mailto:bthorlakson@slrd.bc.ca
mailto:bthorlakson@slrd.bc.ca
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1 Administrative Requirements 
 

A. Definitions 
Throughout this RFP, the following definitions apply: 

 
“Contract” means the written agreement resulting from 
this RFP executed by the SLRD and the Contractor; 

“Contractor” means the successful Proponent to this 
RFP who enters into a written Contract with SLRD; 

“must”, or “mandatory” means a requirement that must 
be met in order for a Proposal to receive consideration; 

“Proponent” means an individual or company that 
submits (or intends to submit) a Proposal; 

“Proposal” means the document submitted by the 
Proponent; 

“SLRD” means the Squamish-Lillooet Regional District; 

“RFP” means the process described in this document; 

“should” or “desirable” means a requirement having a 
significant degree of importance to the RFP. 

 
B. Terms and Conditions 

The following terms and conditions will apply to this RFP. 
Submission of a Proposal in response to this RFP 
indicates acceptance of all the terms herein and that are 
included in any addenda issued by the SLRD. Provisions 
in Proposals that contradict any of the terms of this RFP 
will be as if not written and do not exist. 

 
C. Acknowledgment Form 

The Proponent is advised to complete and return the 
Acknowledgment Form attached hereto as Schedule A. 
This form may be delivered by fax or email and will 
facilitate the further receipt by the Proponent of any 
addenda to the RFP. 

 
D. Addenda 

Whether or not the Proponent has returned the 
Acknowledgment Form, the Proponent is required to 
regularly check the SLRD’s website for any updated 
information and addenda issued before the closing date. 
If there is any discrepancy in the RFP documentation, 
the SLRD’s original file will prevail. 

 
E. Late Proposals 

A Proposal will be marked with its receipt time at the 
closing location. Only a Proposal received and marked 
before the closing time will be considered to have been 
received on time. A Proposal received after the closing 
time may not be considered. In the event of a dispute, 
the receipt time of the Proposal is as recorded by the 
SLRD at the closing location will prevail. The Proponent 
is advised to verify prior to the closing time that the SLRD 
has received the Proposal. 

 
F. Eligibility 

A Proposal may not be evaluated if the Proponent’s 
current or past corporate or other interests may, in the 
SLRD’s opinion, give rise to a conflict of interest in 
connection with the project described in this RFP. If a 
Proponent is in doubt as to whether there might be a 
conflict of interest, the Proponent is advised to consult 
with the Contact Person prior to submitting a Proposal. 

G. Evaluation 
The evaluation of the Proposal will be by staff of the 
SLRD but may include consultants/contractors of the 
SLRD. The SLRD’s intent is to enter into a Contract with 
the Proponent who has been evaluated as having the 
most desirable proposal. 

The SLRD may, at its discretion, request clarifications or 
additional information from Proponents with respect to any 
Proposals, make such requests to only selected Proponents, 
and consider such clarifications or additional information in 
evaluating the Proposals. 

 
H. Negotiation/Negotiation Delay 

The SLRD reserves the right, prior to awarding the Contract, 
to negotiate changes to the scope of work (including pricing to 
meet budget) with the successful Proponent without advising 
any other Proponent or allowing any other Proponent to vary 
their Proposal as a result of the changes to the scope of work 
or to the contract documents and the SLRD may enter into a 
changed or different contract with the successful Proponent 
without liability to Proponents who were not awarded the 
Contract. 

 
If a Contract cannot be negotiated within 14 days of 
notification of the successful Proponent, the SLRD may, at its 
sole discretion at any time thereafter, terminate negotiations 
with such Proponent and either negotiate a Contract with the 
next qualified Proponent, reissue the RFP, or terminate the 
RFP process and not enter into a Contract with any of the 
Proponents. 

 
I. Request for Debriefing 

Unsuccessful Proponents may request a debriefing with the 
SLRD, which may, at the SLRD’s option, be conducted via 
telephone or email. However, the SLRD will not provide 
information regarding the other Proposals. 

 
J. Alternative Solutions 

If alternative solutions are to be offered, the Proponent should 
consult with the Contact Person prior to submitting the 
Proposal. 

 
K. Changes to Proposals 

By submission of a clear and detailed written notice, the 
Proponent may amend or withdraw its Proposal prior to the 
closing date and time. Upon closing time, all Proposals 
become final. The Proponent will not change the wording of 
the Proposal after closing and no words or comments will be 
added to the Proposal unless requested by the SLRD for 
purposes of clarification. 

 
L. Proponents’ Expenses 

The Proponent is solely responsible for its own expenses in 
preparing the Proposal and in subsequent negotiations with 
the SLRD, if any. Regardless of whether or not the SLRD 
elects to reject all Proposals, the SLRD will not be liable to any 
Proponent for any claims, whether for costs or damages 
incurred by the Proponent in preparing the Proposal, loss of 
anticipated profit in connection with any final Contract, or any 
other cause of action whatsoever. 

 
M. Limitation of Damages 

Further to the preceding paragraph, the Proponent, by 
submitting a Proposal, agrees that it has no cause of action, 
for any reason whatsoever, relating to the Contract or in 
respect of the competitive process, in excess of an amount 
equivalent to the reasonable costs incurred by the Proponent 
in preparing the Proposal and the Proponent, by submitting a 
Proposal, waives any claim for loss of profits if no Contract is 
made with the Proponent. 

 
N. Proposal Validity 

Proposals will be open for acceptance for at least 90 days 
after the closing time. The accuracy and completeness of the 
Proposal shall be the sole responsibility of the Proponent and 
any errors or omissions shall be corrected at the Proponent’s 
expense. 



 

O. Firm Pricing 
Prices will be firm for the entire Contract period unless 
this RFP specifically states otherwise. 

 
P. Currency and Taxes 

Prices quoted are to be: 
• in Canadian dollars; 
• inclusive of all fees; 
• exclusive of disbursements, for which a detailed 

estimate shall be provided by the Proponent; and 
• inclusive of all applicable taxes, broken out. 

 
Q. Completeness of Proposal 

By submitting the Proposal, the Proponent warrants that, 
if this RFP is to design, create or provide a system or 
manage a program, all components required to run the 
system or manage the program have been identified in 
the Proposal or will be provided by the Contractor at no 
charge. 

 
R. Subcontracting 

The use of a subcontractor(s) (who should be identified 
in the Proposal) may be acceptable. This includes a joint 
submission by two Proponents having no formal 
corporate links. However, in this case, one of these 
Proponents must be prepared to take overall 
responsibility for successful performance of the Contract 
and this should be defined in the Proposal. 

However, a proposed subcontractor whose current or 
past corporate or other interests may, in the SLRD’s 
opinion, give rise to a conflict of interest in connection 
with the subject-matter of the RFP may not be 
acceptable. This includes, but is not limited to, a 
subcontractor involved in the preparation of this RFP. If 
a Proponent is in doubt as to whether a proposed 
subcontractor may give rise to a conflict of interest, the 
Proponent should consult with the Contact Person prior 
to submitting a Proposal. 

Where applicable, the names of approved sub- 
contractors listed in the Proposal will be included in the 
Contract. The addition of new subcontractors, or any 
other changes to the subcontractor list, as set out in the 
Contract will not be allowed without the written consent 
of the Regional District. 

 
S. Acceptance of Proposals 

This RFP is not an agreement to purchase goods or 
services. The SLRD is not bound to enter into a Contract 
with the Proponent who submits the lowest priced 
Proposal or with any Proponent. The SLRD will assess 
Proposals in light of the evaluation criteria. The SLRD is 
under no obligation to receive further information, 
whether written or oral, from any Proponent. 

Neither acceptance of the Proposal nor execution of a 
Contract will constitute approval of any activity or 
development contemplated in any Proposal that requires 
any approval, permit or license pursuant to any federal, 
provincial, regional district or municipal statute, 
regulation or by-law. 

 
T. Definition of Contract 

Notice in writing to a Proponent that it has been identified 
as the successful Proponent and the subsequent full 
execution of a written Contract will constitute a Contract 
for the goods or services, and no Proponent will acquire 
any legal or equitable rights or privileges relative to the 
goods or services until the occurrence of both such 
events. 

 
U. Contract 

By submitting a Proposal, the Proponent agrees that 
should its Proposal be successful the Proponent will 

enter into a Contract with the SLRD in substantially the terms 
set out in Schedule E. 

 
V. Liability for Errors 

While the SLRD has used considerable efforts to ensure 
information in this RFP is accurate, the information contained 
in this RFP is supplied solely as a guideline for the Proponents. 
The information is not guaranteed or warranted to be accurate 
by the SLRD, nor is it necessarily comprehensive or 
exhaustive. Nothing in this RFP is intended to relieve the 
Proponents from forming their own opinions and conclusions 
with respect to the matters addressed in this RFP. 

 
W. Modification of Terms 

The SLRD reserves the right to modify the terms of this RFP 
at any time in its sole discretion. This includes the right to 
cancel this RFP at any time prior to entering into a Contract 
with the successful Proponent. 

 
X. Ownership of Proposals 

All Proposals submitted to the SLRD become the property of the 
SLRD. They will be received and held in confidence by the 
SLRD, subject to the provisions of this RFP and the Freedom of 
Information and Protection of Privacy Act. 

 
Y. Use of Request for Proposals 

Any portion of this document, or any information supplied by 
the SLRD in relation to this RFP may not be used or disclosed, 
for any purpose other than for the submission of the Proposal. 
Without limiting the generality of the foregoing by submission 
of the Proposal, the Proponent agrees to hold in 
confidence all information supplied by the SLRD in 
relation to this RFP. 

 
Z. Reciprocity 

The SLRD may consider and evaluate a Proposal from other 
jurisdictions on the same basis that the government 
purchasing authorities in those jurisdictions would treat a 
similar Proposal from a British Columbia supplier. 

 
AA. No Lobbying or Solicitation 

The Proponent must not attempt to communicate directly or 
indirectly with any employee, contractor or representative of 
the SLRD, including the members of the evaluation team and 
any elected officials of the SLRD, or with members of the 
public or the media, about the project described in this RFP or 
otherwise in respect of the RFP, other than as expressly 
directed or permitted by the SLRD herein or otherwise. 

 
BB. Collection & Use of Personal Information 

The Proponent is solely responsible for familiarizing itself and 
for ensuring that it complies, with the laws applicable to the 
collection and dissemination of information, including 
resumes and other personal information concerning 
employees and employees of any subcontractors. If this RFP 
requires the Proponent to provide the SLRD with personal 
information of employees or subcontractors who have been 
included as resources in response to this RFP, the Proponent 
will ensure that it has obtained written consent from each of 
those persons before forwarding such personal information to 
the SLRD. Such written consents are to specify that the 
personal information may be forwarded to the SLRD for the 
purposes of responding to this RFP and use by the SLRD for 
the purposes set out in the RFP. The SLRD may, at any time, 
request the original consents or copies of the original 
consents from the Proponent, and upon such request being 
made, the Proponent will immediately supply such originals or 
copies to the SLRD. 
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2 INSTRUCTIONS TO PROPONENTS 
 

A. DESCRIPTION OF SERVICES 
 

The Regional District is requesting Proposals from qualified individuals or companies to complete 
landscape maintenance of certain public green spaces in the community of Britannia Beach. 

 
Please refer to Section 3 – Project Details for further information. 

 
B. TERM 

 

The term of the Contract is to commence work no later than March 1, 2026 and conclude on 
December 31, 2026. The term of this Contract may be extended for two additional one-year terms 
in the sole discretion of the Regional District. 

 
C. RFP DOCUMENTS 

 

The RFP document package is available: 
 

1. For downloading in Portable Document Format (PDF) at: 

• the Regional District website at www.slrd.bc.ca; and 

• www.bcbid.gov.bc.ca by browsing for opportunities by organizations and selecting 
Squamish–Lillooet Regional District; 

OR 

2. In hard copy, by request, from the Regional District office at 1350 Aster Street, 
Pemberton, BC, between the hours of 8:00 AM to 4:30 PM, Monday to Friday 
(excluding statutory holidays). 

 
D. QUERIES 

 

Queries and requests for clarification related to this RFP are to be submitted, in writing, to the 
Contact Person: 

 
Bree Thorlakson, Parks and Trails Coordinator 
Squamish-Lillooet Regional District 
E-mail: bthorlakson@slrd.bc.ca 

 

The Regional District will determine, at its sole discretion, whether queries require responses and 
such responses will be made available to all by issue of addenda posted on the Regional District 
website (www.slrd.bc.ca). No verbal conversation will affect or modify the terms of this RFP. 

http://www.bcbid.gov.bc.ca/
mailto:bthorlakson@slrd.bc.ca
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E. CLOSING DATE AND TIME AND PROPOSAL OPENING 
 

Proposals must be received by the Regional District on or before 4:00 p.m. local time on 
Monday, February 23, 2026. Late proposals will not be accepted. 

 
Proposals will not be opened in public. 

 
F. PROPOSAL FORMAT 

 

The Regional District requests that the following format and sequence be followed in order to 
provide consistency in considering Proposals. 

• Title Page, including RFP title, Proponent’s name, address, phone number, email 
address, name of representative and form of business organization (sole proprietorship, 
partnership, corporation, corporation number etc.); 

• Proponent’s Section (see Page 2 of this document) as filled out, signed and dated by the 
Proponent; 

• Letter of Introduction (one page), identifying the Proponent, the key contacts and their 
contact information, previous experience in similar projects and contact information for 
references; 

• The body of the Proposal, including a completed Schedule “B”, Payment Schedule; and 

• Force account rates for additional work. 
 

G. SUBMISSION OF PROPOSALS 
 

Proposals must be submitted to the Regional District in electronic form via email to 
bthorlakson@slrd.bc.ca. Paper documentation will not be accepted. Submissions must be less 
than 15 MB. Any submission greater than 15 MB must be separated into 2 emails. A Proponent’s 
Submission Checklist is included as Schedule “F” to support Proponents with the requirements as 
part of the proposals. 

 
H. EVALUATION CRITERIA 

 

The criteria for evaluation of the Proposals may include, but is not limited to: 

• Corporate/individual experience and references for similar projects, general reputation 
in the industry, capacity, resources, and professional qualifications; 

• Approach, methodology and understanding of the Regional District’s requirements; 

• Total cost/fees (and hourly rates for extra work); and 

• Sustainability and value-added benefits. 
 

The evaluation criteria will be used to determine the best overall value to the Regional District and 
may be applied on a comparative basis vis-à-vis each Proposal. 

mailto:bthorlakson@slrd.bc.ca.
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3 PROJECT DETAILS 

 

I. OVERVIEW 
 

The Regional District is requesting Proposals from qualified individuals to complete landscape 
maintenance of certain public green spaces in the community of Britannia Beach. 

 
J. SCOPE OF WORK 

 

The Proponent will provide the work force and equipment necessary to meet the requirements for 
Landscaping Services at Britannia Beach in accordance with the Scope of Work attached as 
Schedule “C” and Maps, Schedule “D”. 

 
K. TERMS OF PAYMENT 

 

The Proponent must specify in the Proposal the terms of payment required for the duration of the 
project (if more frequent than a monthly invoicing cycle.) 

 
 

L. COSTS 
 

The Proponent will provide a monthly cost as Schedule “B” – Payment Schedule for all work 
necessary to complete the scope of work, as well as an hourly rate for any extras in the event of 
changes in the scope of work (for clarity, please note any changes to the scope of work must be 
authorized in advance and in writing by the Regional District). As well, the proponent will provide 
a rate for any “provisional items” in the event of any changes in the scope of work. 

 
M. TIMELINE 

 

The successful Proponent will be prepared to commence operations on or around March 1, 2026. 
Key milestone and target dates: 

 
• Request for Proposals Issued: February 6, 2026 

• Closing Date: February 23, 2026, 4:00 pm 

• Contract Award: February 26, 2026 (estimated) 
 
 

4 SCHEDULES 
SCHEDULE A: Acknowledgment Letter 
SCHEDULE B: Payment Schedule 
SCHEDULE C: Britannia Landscaping Agreement Scope of Work 
SCHEDULE D: Maps 
SCHEDULE E: Draft Services Agreement 
SCHEDULE F: Proponent’s Submission Checklist 
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SCHEDULE A – ACKNOWLEDGMENT LETTER 
 

[The undersigned will be sent any amendments or addenda in respect of the Request for 
Proposals – Britannia Beach Community Landscaping] 

 
 

We presently intend to provide a Proposal in respect of the Request for Proposals – Britannia 
Beach Community Landscaping. 

 
 
 
 

Signature Company/Business Name 
 
 
 
 

Name (please print) Address 
 
 
 
 

Title City 
 
 
 
 

Phone Number Mobile Phone Number 
 
 
 

Date E-Mail Address 
 
 

Return immediately to: 
Bree Thorlakson 
Squamish-Lillooet Regional District 
P.O. Box 219, 1350 Aster Street 
Pemberton, BC, V0N 2L0 
Email: bthorlakson@slrd.bc.ca 
Fax: 604-894-6526 

mailto:bthorlakson@slrd.bc.ca
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SCHEDULE B – PAYMENT SCHEDULE 
Proponents complete this form and submit with other proposal documents. 

 
1. Fixed Monthly price* to complete the scope of work listed in Schedule C: 

 
$   

 
2. The hourly rates for extra work not included in this Schedule that may be required 

including labour, equipment costs, and disbursements at a per hour rate: 
 

a. Labour   $/hr. 
 

b. Small Machine (weed whacker, hand mower) and Operator   $/hr 
 

c. Street Mower and Operator   $/hr. 
 

3. Fixed Price to complete the Provisional Items listed in Schedule C, Section 4: 
 
 

a. Additional Streetside Mowing Passes $   
 
 

b. Shaughnessy Heights Ceanothus Replacement $   
 

c. Lower Copper Drive west side grasses Planting $   
 

d. Lower Copper Drive east side grasses Replacement $   
 
 

* Fixed price includes the provision of all tools, equipment, labour, transportation, fuel, 
supervision, management, overhead, traffic control, insurance, all other associated or 
related charges, federal, provincial and municipal taxes, licenses, permits, inspections and all 
other requirements necessary for the commencement, performance and completion of the 
Services. 
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PROPOSED SCHEDULE OF WORK 
This schedule of work will form part of the Services Agreement. Set out below a week-by-week 
schedule of which maintenance sites (Scope of Work, Item 3) will be completed. All site tasks 
must be completed within each monthly cycle. 

 

 
DATE TASKS TO BE COMPLETED 
March  

Visit 1  

Visit 2  
April  

Visit 1  
Visit 2  

May  
Visit 1  

Visit 2  
June  

Visit 1  
Visit 2  

July  
Visit 1  

Visit 2  

August  
Visit 1  

Visit 2  
September  

Visit 1  
Visit 2  

October  
Visit 1  

Visit 2  
November  

Visit 1  
Visit 2  
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SCHEDULE C - BRITANNIA BEACH COMMUNITY LANDSCAPING 2026 SCOPE OF WORK 

 
a) Maintenance Schedule: 

A major spring (March) and fall (October/ November) cleanup will be performed for all 
landscaped areas as outlined below, with regular twice-monthly maintenance at the 
beginning and middle of each month from March through November. Maintenance of the 
described areas below will include, but is not limited to, maintenance of planted beds 
including ground covers, annuals, perennials, shrubs and trees, as well as one grass lawn 
area and mowing along trail edges. Frequency of tasks may be adjusted at the discretion of 
the Regional District during periods of excessive rain or drought; this would fall under 
section 2 of Schedule B – Payment Schedule. 

b) Maintenance Tasks – Parks and Landscaped Beds 

 Plant and Bed Care – landscaped beds shall be edged. Excess soil/turf shall be 
removed from the premises and not allowed back into the landscaped bed.  

 Mowing – all turf shall be mowed during the growing season to a height of 3 to 3.5 
inches. 

 Weeding and deadheading – weeding and deadheading in bed areas to maintain a 
neat appearance. Physical weeding shall be the preferred method of unwanted 
plants in beds (care taken to remove the root of these plants). 

 Trimming – trimming around trees, walkways, stairways, landscape beds and other 
obstacles. Invasive vines to be pruned back to one meter (property lines permitting) 
from plant beds. Any damage to plant materials or other items due to trimming shall 
be reported by the contractor to the Regional District within 2 days and 
repaired/replaced by the contractor, at the contractor’s own expense, within 10 
days. 

 Clean-Up – removal of all trash, debris, leaves and clippings from all hard surfaces 
prior to contractor’s departure each time. 

 Pruning – all trees shall be pruned to their intended growth form and remove dead, 
broken, and/or crossing over branches. Shrubs are to be kept pruned to their 
intended form. Hedges shall be trimmed frequently to keep pace with growth rate 
of the plantings. Early to mid-summer flowering plants shall be pruned during their 
dormant season. Early flowering trees and shrubs shall be pruned immediately after 
flowering to encourage next year flower bud development. 

 Streetside rock retaining walls – remove weeds from cracks in walls, clear 
trees/weeds from tops of each wall back to one meter (property lines permitting). 
Remove dead growth on heather plants along tops of walls in spring. 
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 Spring / Fall Clean-up – dates will be at the discretion of the Regional District with 
one site visit (weather dependent) in March or April, and one in late fall. All winter 
damage is to be removed from the trees and shrubs in spring as weather permits. 
The site visits shall entail the removal and disposal of all debris that has 
accumulated in the bed areas. This debris shall include but not be limited to: leaves, 
paper, trash, dead plant debris, gravel etc. Spring clean-up to include: aeration of 
turf; and clean-up of walkways and entrance areas of debris. 

All associated garbage and debris must be collected and taken off-site from 
Britannia Beach to the Squamish landfill or other mutually agreed-upon waste 
disposal site. No debris may be left in the Britannia Beach community yard waste 
bin, which is for residential use only. Debris and waste removal and disposal are the 
responsibility of the contractor. 

c) Maintenance Tasks – Streetside Mowing 

 Three streetside mowing passes per year, to be scheduled in consultation with the 
SLRD in advance. General schedule is May, July and September. 

 Streetside mowing locations are Mineral Crescent, Copper Drive from a point south 
of Mineral Crescent (see Map) to Goat Ridge Drive, and all of Goat Ridge Drive, as 
identified on Map 2 with blue lines. 

 Mow street sides to two metres from edge of road or sidewalk, ending at natural 
boundary if narrower than two metres. 

 Ditch clearing – streetside mowing passes will include mowing through all ditches 
within the streetside mowing area and removal of large debris from the ditches. 

 
 

d) Monthly Inspection and Communication 

 Inspect all vegetation for needed water, fertilizer, mulch and pest control. 

 Inspect planting beds for weeding, trash removal and mulch levels. Provide 
weeding, trash removal and mulching as needed. 

 Inspect trees for damage and needed pruning. Provide pruning as needed. 

 Inspect lawn areas (Rolling Hills Park) for any bare spots. Reseed as necessary. 

 Provide SLRD with advance notice of each site visit, outlining the areas expected to 
be worked on during that visit, if outside of the schedule provided as part services 
agreement. 

 Following each site visit, provide a report to the SLRD outlining work completed and 
photographs of work completed. 

 Twice annually, hold an inspection site meeting with the SLRD Parks and Trails 
Coordinator (or delegate), to determine any adjustments that need to be made to 
keep the sites in good condition. 
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3. Maintenance Sites 

The following public lands are the sites to be maintained. See Schedule D maps. 
 
 

• Copper Drive from lower bridge to Goat Ridge Drive (public lands only): streetside 
plantings, mowing, and rock walls. 

• Shaughnessy Heights, east side of street plantings, cul de sac mowing and cul de sac rock 
wall. 

• Mineral Crescent corner garden, rock wall, streetside mowing to cul de sac. 

• Goat Ridge corner gardens (2), rock retaining walls (3), streetside mowing and clearing 
debris. 

• Stairway from Creekside (between water and wastewater treatment plants) to 
Shaughnessy Heights – brush out and remove debris. 

• Rolling Hills Park (Upper Crescent/Copper Drive), includes grassy lawn area, playground 
(trash removal) and around mailboxes. 

• Paved Walkway, Copper Drive to Rolling Hills Park. 

• Stairs between Shaughnessy Heights and Copper Drive crosswalk – brush back vegetation 
from stairs and clear at each end of stairs to maintain sight lines. 

 
 

4. Provisional Items 
 

The Proponent is asked to quote on the following provisional items which may be required in 
the event of any changes in the scope of work (if so, authorized in advance and in writing by 
the Regional District). 

 
a) Additional Streetside Mowing: provide a set price for one streetside mowing pass per year, 

as described in Section c) above. 
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b) Top of Shaughnessy Heights stairs – replace three dead California Lilacs (Ceanothus) 
shrubs. 

c) Lower Copper Drive west side, from Shaughnessy Heights stairs along fence line on west 
side of road, after the mugo pines to end of fence - remove existing plant material and 
replace with grasses to match the east side of Copper Drive. Enhance soil and mulch. 

d) Lower Copper Drive east side, across from Shaughnessy Heights stairs along fence line, on 
the east side of road – replace any grasses that have died with matching grasses. 

 



Request for Proposals 
Britannia Beach Community Landscaping 
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SCHEDULE D – MAPS 

 
Landscaping and Mowing Areas Map 

- Scope of Work Items outlined in blue 

- Provisional items outlined in red 



 

 

 
  



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

200m Government of British Columbia, Data BC, GeoBC I DataB 
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Contractor Services Agreement 

THIS AGREEMENT dated  is 

BETWEEN: 

 

AND: 

SQUAMISH-LILLOOET REGIONAL DISTRICT  
(the "Regional District") 

 

  . doing business as    
(the "Contractor") 

 
GIVEN THAT the Regional District wishes to engage the Contractor for the provision of 
  , the scope of such services and each of the service locations are specified in the 
Terms of Reference (as defined below); and 

 
The Contractor wishes to provide such services to the Regional District in accordance with the terms and 
conditions of the agreement; 

 
This Agreement is evidence that in consideration of the promises exchanged below, the Regional District and 
the Contractor agree with each other as follows: 

 
Definitions 

 
1. In this Agreement, in addition to the words defined above, 

 
a. “Terms of Reference” means the terms of reference for performance of the Services 

attached here as Schedule “A” which forms part of this Agreement; and 
 

b. "Services" means the acts, services and work described in the Terms of Reference and all 
acts, services and work necessary to achieve the objectives set out in the Terms of 
Reference. 

 
Services to be Performed by the Contractor 

 
2. The Contractor agrees to perform the Services during the Term, in accordance with the Terms of 

Reference, on the terms and conditions of this Agreement. 
 

Term and Renewal 
 

3. The term of this Agreement commences on or about   and ends on the 
earlier of the completion of the Services or  (the “Term”), unless terminated 
earlier in accordance with this Agreement. 

 
Warranty as to Quality of Services 

 
4. The Contractor represents and warrants to the Regional District that: 
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a. it will perform the Services with that degree of care, skill, and diligence normally applied 
in the performance of services of a similar nature and magnitude to those contemplated by 
this agreement at the time and place the Services are rendered; 

 
b. it will perform the Services in accordance with sound current professional practices; 

 
c. the Contractor and any of its employees which undertake the Services have the education, 

training, skill, experience and resources necessary to perform the Services; 
 

d. the Services will be performed in accordance with all applicable enactments and laws and 
in compliance with all relevant codes, rules, regulations and standards of any relevant 
professional or industry organization or association; and 

 
and the Contractor acknowledges and agrees that the Regional District has entered into this Agreement 
relying on the representations and warranties in this section. 

 
Remuneration and Reimbursement 

 
5. The Regional District must pay the Contractor for the Services in the amount provided in the Terms 

of Reference in accordance with this Agreement. 
 

Invoice 
 

6. Not more than once each month, the Contractor may deliver an invoice to the Regional District, in 
respect of the immediately preceding month, setting out the aggregate amount of fees claimed for 
Services performed in that preceding month for each of the service locations specified in the Terms 
of Reference. For greater clarity, the invoice must clearly break out the fees claimed for Services 
delivered in respect of each of the service locations set out in the Terms of Reference. 

 
Payment by the Regional District 

 
7. The Regional District must, to the extent it is satisfied the fees are for Services reasonably and 

necessarily performed by the Contractor and subject to section 8 and subject to any right of set-off 
that the Regional District may have, pay the Contractor the fees claimed in the invoice delivered in 
accordance with section 6, within 30 days after delivery of the invoice to the Regional District. 

 
Termination or Suspension at the Discretion of the Regional District 

 
8. Despite any other section of this Agreement, the Regional District may, in its sole discretion, 

terminate or suspend all or any part of the Services by giving the Contractor notice of termination 
or suspension, as the case may be, with such effective date of termination or suspension so noted 
thereon. If the Regional District terminates or suspends all or part of the Services under this section, 
then the Contractor is entitled to deliver an invoice to the Regional District for the period between 
the end of the time period for which the last invoice was delivered by the Contractor under section 
6 and the effective date of termination or suspension. The Regional District must, to the extent that 
it is satisfied the fees and disbursements are for Services reasonably and necessarily performed by 
the Contractor, pay the Contractor the fees and disbursements claimed in such invoice, within 30 
days after delivery of such invoice to the Regional District. The Contractor is not entitled to, and 
irrevocably waives and releases, damages or compensation for costs incurred, loss of profit, or loss 
of opportunity, directly or indirectly arising out of termination or suspension of all or any part of 
the Services. 
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Termination for Breach 
 

9. The Regional District may, by giving the Contractor notice of termination, immediately terminate 
all or any part of the Services, if the Contractor: 

 
a. is in breach of this Agreement and within 5 days of receiving notice of such breach from 

the Regional District, the Contractor has not cured the breach or is not, to the satisfaction 
of the Regional District in its sole discretion, diligently pursuing a cure for the breach; or 

 
b. becomes bankrupt or insolvent, a receiving order is made against the Contractor, an 

assignment is made for the benefit of the Contractor’s creditors, or the Contractor takes the 
benefit of any enactment relating to bankrupt or insolvent debtors. 

 
Without limiting any other right or remedy available to the Regional District, if the Regional District 
terminates all or any part of the Services under this section, the Regional District may arrange, upon such 
terms and conditions and in such manner as it considers appropriate, for performance of any part of the 
Services remaining to be completed, and the Contractor is liable to the Regional District for any expenses 
reasonably and necessarily incurred by the Regional District in engaging the services of another person 
to perform those Services. The Regional District may set off against, and withhold from amounts due to 
the Contractor such amounts as the Regional District determines, acting reasonably, are necessary to 
compensate and reimburse the Regional District for the expenses described in this section. 

 
Confidential Information 

 
10. Except as required by law, the Contractor must not, during or after the Term, divulge or disclose 

any secret or confidential information, or divulge or disclose any information that the Contractor 
receives or observes in connection with this Agreement and the performance of the Services which 
in good faith or good conservence ought not to be disclosed. 

 
Records 

 
11. The Contractor must: 

 
a. keep proper accounts and records of its performance of the Services, including invoices, 

receipts and vouchers, which must at all reasonable times be open to audit and inspection 
by the Regional District, which may make copies and take extracts from the accounts and 
records; 

 
b. keep reasonably detailed records of performance of the Services by the Contractor, which 

must at all reasonable times be open to inspection by the Regional District, which may 
make copies and take extracts from the records; 

 
c. afford facilities and access to accounts and records for audit and inspection by the Regional 

District and must furnish the Regional District with such information as the Regional 
District may from time to time require regarding those documents; and 

 
d. preserve and keep available for audit and inspection, all records described in section 11(a) 

through (c) for at least two years after completion of the Services or termination of this 
Agreement, whichever applies. 
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Delivery of Records 
 

12. If the Regional District terminates all or part of the Services under this Agreement, the Contractor 
must immediately deliver to the Regional District, without request, all Services-related documents 
in the Contractor's possession or under its control as well as all keys issued to the Contractor by the 
Regional District. 

 
Agreement for Services 

 
13. This is an Agreement for the performance of services and the Contractor is engaged under the 

Agreement as an independent contractor for the sole purpose of providing the Services. Except as 
is otherwise expressly prescribed in this Agreement, neither the Contractor nor any of its 
employees, contractors and representatives is engaged by the Regional District as an employee or 
agent of the Regional District. The Contractor is solely responsible for any and all remuneration 
and benefits payable to its employees, contractors and representatives, and all payments or 
deductions required to be made by any enactment, including those required for Canada Pension 
Plan, employment insurance, workers' compensation and income tax. This Agreement does not 
create a joint venture or partnership, and the Contractor has no authority to represent or bind the 
Regional District in any way. 

 
Assignment of Agreement/Subcontracting of Services 

 
14. The Contractor must not assign this Agreement (or any part thereof) or subcontract any or all of the 

Services to be performed under this Agreement without the prior written consent of the Regional 
District, such consent may be unreasonably withheld. The Regional District may refuse its consent 
if, among other reasons, it is not satisfied that the proposed assignee or proposed subcontractor, as 
the case may be, has the education, training, skill, experience or resources necessary to perform the 
Services. Any assignment or subcontract duly consented to by the Regional District does not relieve 
the Contractor from any obligation already incurred or accrued under this Agreement or impose 
any liability upon the Regional District. 

 
Time of the Essence 

 
15. Time is of the essence of this Agreement. 

 
Release and Indemnification 

 
16. Except to the extent arising out of the negligent acts or omissions of the Regional District and its 

directors, officers, employees, agents, successors and assigns, as determined by a court of 
competent jurisdiction, the Contractor must release, indemnify and save harmless the Regional 
District and its directors, officers, employees, agents, successors and assigns from and against any 
and all liabilities, actions, damages, claims, losses, costs and expenses whatsoever (including, 
without limitation, the full amount of all legal fees and disbursements) in any way directly or 
indirectly arising out of or caused, in whole or in part, by the Contractor, its employees, agents, or 
assigns in the performance of the Services herein, as determined by a court of competent 
jurisdiction. 

 
17. The indemnity provided in section 16 by the Contractor to the Regional District will not in any way 

be limited or restricted by the insurance set out in section 19 or by limitations on the amount or 
type of damages, compensation or benefits payable under the Workers’ Compensation Act or any 
other similar statute. 
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18. The indemnity provided in section 16 by the Contractor to the Regional District will survive 
notwithstanding the completion of all Services and the obligations and duties under this Agreement; 
for clarity, the release and indemnity shall survive the expiry or the termination of this Agreement 
for any reason. 

 
Insurance Requirements 

 
19. The Contractor must obtain and maintain throughout the Term automobile liability insurance on all 

vehicles, owned, operated or licensed in the name of the Contractor in an amount not less than 
$5,000,000 per occurrence for bodily injury, death and damage to property (or such higher amount 
as is customary for a provider of landscaping services) as well as appropriate contractor’s 
equipment insurance in all-risks form covering equipment used for the performance of the Services. 

 
20. The Contractor must obtain and maintain throughout the Term commercial general liability 

insurance providing coverage for death, bodily injury, property loss and damage and all other losses 
arising out of or in connection with the provision of the Services in an amount not less than 
$5,000,000 per occurrence and shall meet the following requirements: 

 
a. name the Regional District as additional insured; 

 
b. include blanket contractual liability coverage, cross liability, and severability of interest; 

 
c. be issued by an insurance company entitled to carry on the business of insurance under the 

laws of British Columbia; 
 

d. be primary without right of contribution from any insurance carried by the Regional 
District; 

 
e. stipulate that it shall not be cancelled or materially changed without first providing 30 days 

written notice to the Regional District; 
 

f. include a deductible not greater than $5,000 per occurrence; and 
 

g. be on other reasonable terms acceptable to the Regional District. 
 

The Contractor must provide the Regional District with certificates of insurance confirming the 
placement and maintenance of such insurance at the signing of the Agreement and thereafter as 
requested to do so from time to time by the Regional District. If the Contractor’s insurance shall 
expire or terminate before the end of the Term, the Contractor shall deliver a new certificate of 
insurance evidencing the new policies of insurance not less than ten (10) days before the new 
policies go into effect. 

 
The above insurance requirements do not in any way reduce the Contractor’s obligations to release 
and indemnify the Regional District as set out in section 16 of this Agreement. 

 
WorkSafeBC 

 
21. The Contractor must: 
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a. provide proof of WorkSafeBC coverage (or if applicable, proof that WorkSafeBC coverage 
is not required) within 5 days of signing this Agreement and as may be required by the 
Regional District from time to time throughout the Term; 

 
b. remain current with all assessment reporting and payments due thereunder and shall 

comply in every respect with the requirements of the Workers Compensation Act and 
Regulations; and 

 
c. be responsible for all fines, levies, penalties and assessments made or imposed under the 

Workers Compensation Act and regulations relating in any way to the Services. 
 

22. The Contractor must take all precautions reasonably necessary to ensure the safety of the 
Contractor’s personnel and all persons employed, contracted or subcontracted by the Contractor to 
perform the Services. 

 
23. The Contractor is designated as the prime contractor on site. 

 
Compliance 

 
24. The Contractor must comply with all laws, rules and regulations applicable to the performance of 

the Services under this Agreement. 
 

Severability 
 

25. If any term or provision of this Agreement is illegal or invalid for any reason whatsoever as 
determined by a competent court of law, such term or provision shall be severable and the same 
shall not affect the validity of the remainder of this Agreement. 

 
Notice 

 
26. Any notice, direction, demand, approval, certificate or waiver which may be or is required to be 

given under this Agreement must be in writing and delivered personally or by courier or sent by e- 
mail, addressed as follows: 

 
a. To the Regional District: 

 
Squamish-Lillooet Regional District 
1350 Aster Street, Box 219 
Pemberton, B.C. V0N 2L0 
E-mail Address: bthorlakson@slrd.bc.ca 
Attention: Bree Thorlakson, Parks and Trails Coordinator 

 
b. To the Contractor: 

 
Name, Address 
Phone Number: (xxx) xxx-xxx 
E-mail Address: 
Attention:    

 

or to such other address, or e-mail address of which notice has been given as provided in this section. 

mailto:bthorlakson@slrd.bc.ca
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Any notice, direction, demand, approval or waiver delivered is to be considered given on the next business day 
after it is dispatched for delivery. Any notice, direction, demand, approval or waiver sent by e-mail is to be 
considered given on the day it is sent, if that day is a business day and if that day is not a business day, it is to 
be considered given on the next business day after the date it is sent. 

 
Interpretation and Governing Law 

 
27. In this Agreement: 

 
a. reference to the singular includes a reference to the plural, and vice versa, unless the context 

requires otherwise; 
 

b. reference to a particular numbered section or Schedule is a reference to the correspondingly 
numbered section or Schedule of this Agreement; 

 
c. the word "enactment" has the meaning given to it in the Interpretation Act (British Columbia) 

on the reference date of this Agreement; 
 

d. reference to any enactment is a reference to that enactment as amended, unless otherwise 
expressly provided; 

 
e. reference to a month is a reference to a calendar month; and 

 
f. section headings have been inserted for ease of reference only and are not to be used in 

interpreting this Agreement. 
 

28. This Agreement is governed by, and is to be interpreted according to, the laws of British Columbia. 
 

Binding on Successors 
 

29. This Agreement endures to the benefit of and is binding upon the parties and their respective 
executors, successors, trustees, administrators and receivers, despite any rule of law or equity to 
the contrary. 

 
Entire Agreement 

 
30. This Agreement is the entire agreement between the parties and it terminates and supersedes all 

previous communications, representations, warranties, covenants and agreements, whether verbal 
or written, between the parties with respect to the subject matter of this Agreement. 

 
Waiver 

 
31. Waiver of any breach by a party must be express and in writing to be binding on that party, and a 

waiver of a particular breach does not operate as a waiver any future breach, whether of a like or 
different character. 
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Freedom of Information and Protection of Privacy Act 
 

32. The Contractor understands that the Regional District is subject to the Freedom of Information and 
Protection of Privacy Act, RSBC 1996, c. 165 and agrees that this Agreement and the information 
it contains, and any information supplied by the Contractor to the Regional District in connection 
with this Agreement, is not implicitly confidential for the purposes of that enactment. 

 
33. The Contractor understands that this Agreement, and the information it contains, may be the subject 

of an access to information request made to the Regional District under the Freedom of Information 
and Protection of Privacy Act and the Regional District may be obliged by that enactment to 
disclose all or part of this Agreement and the information it contains and all or part of any 
information the Contractor supplied to the Regional District in connection with this Agreement, 
whether or not the Contractor has expressly stipulated that the information in question is 
confidential for the purposes of that enactment. 

 
Counterparts 

 
34. This Agreement may be signed in as many counterparts as may be necessary, each of which so 

signed will be deemed to be an original and each copy sent by email or electronic facsimile 
transmissions will be deemed to be an original, and such counterparts together will constitute one 
and the same instrument and notwithstanding the date or dates of execution will be deemed to bear 
the date as set forth below. 

 
As evidence of their agreement to be bound by the above terms and conditions of this Agreement, the parties 
have executed this Agreement below, on the respective dates written below. 

 
 

SQUAMISH-LILLOOET REGIONAL 
DISTRICT by its authorized signatory: 

 
 

Date 
 
 
 

Contractor Name 
by its authorized signatory: 

 
 

Date 
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Request for Proposals 
Britannia Beach Community Landscaping 

 
 
 

SCHEDULE F – PROPONENT’S SUBMISSION CHECKLIST 
 
 
 
 

Item Included -  
Completion and submission of 
Acknowledgement Letter 

 

Completion of Proponents Section of RFP 
Page 2 

 

Proponent’s Proposal including experience, 
references, sustainability and value-added 
benefits 

 

Payment Schedule B including Provisional 
Item Rates and Schedule of Work 
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