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Squamish-Lillooet Regional District 
Request for Proposals 

Fitness Equipment – Pemberton and District Community Centre 

 
 

Issue date: June 17, 2014 
 
Closing Time: 4:30 PM, Friday, July 4, 2014 
 
 
REGIONAL DISTRICT CONTACT PERSON: All enquiries related to this Request for Proposals (RFP), including any 
requests for information and clarification, are to be directed, in writing, to the following person who will respond if time 
permits. Information obtained from any other source is not official and should not be relied upon. Enquiries and any 
responses will be recorded and may be distributed to all Proponents at the Regional District’s option. 
 

Daniel Cindric, Recreation Program Specialist 
Squamish-Lillooet Regional District 

Box 104, Pemberton, BC 
V0N 2L0 

Fax: 604-894-2320 
e-mail: dcindric@slrd.bc.ca 

 
 
DELIVERY OF PROPOSALS: 

 
Proposals may be sent by courier, mail, or e-mail.  Proposals are to be submitted to the Closing Location as follows: 
 

Squamish-Lillooet Regional District  
Box 104, 7390 Cottonwood Street 
Pemberton, B.C.  V0N 2L0 
Attention: Daniel Cindric, Recreation Programs Specialist 
 
(the “Closing Location”) 
 
OR 
 
dcindric@slrd.bc.ca 
 

Receipt of proposals will be confirmed through use of a receipt confirmation form (see Appendix A).  
 

 

mailto:dcindric@slrd.bc.ca
mailto:dcindric@slrd.bc.ca
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PROPONENTS’ MEETING: 
 
 

 
NO MEETING WILL BE HELD. 

 

 
PROPONENT SECTION: 

 
For all proposals, a person authorized to sign on behalf of the Proponent must complete and sign the Proponent 
Section (below), leaving the rest of this page otherwise unaltered, submitted as part of the proposal. The originally 
signed copy of this page must be mailed or otherwise delivered to the Closing Location, but may be received after 
the Closing Time, provided a copy has been received by the Regional District via email by the Closing Time.  
 

The enclosed proposal is submitted in response to the above-referenced Request for Proposals, including 
any addenda.  Through submission of this proposal we agree to all of the terms and conditions of the 
Request for Proposals and agree that any inconsistent provisions in our proposal will be as if not written and 
do not exist.  We have carefully read and examined the Request for Proposals, including the Definitions and 
Administrative Requirements Section, and have conducted such other investigations as were prudent and 
reasonable in preparing the proposal.  We agree to be bound by statements and representations made in our 
proposal. 
 

Signature of Authorized Representative: Legal Name of Proponent (and Doing Business As Name, if 
applicable): 

Printed Name of Authorized Representative: Address of Proponent: 
 
 
 
 

Title: 

Date: 
 
 

Authorized Representative phone, fax or email address (if 
available): 
 

 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 

 



3 

 

Table of Contents 

A. DEFINITIONS AND ADMINISTRATIVE REQUIREMENTS 4 

B. INTRODUCTION  7 

C. GENERAL SPECIFICATION FOR FITNESS EQUIPMENT 7 

D. CONTRACTOR DELIVERABLES 8 

E. PROPOSAL REQUIREMENTS  

1. Proposal Format  

2. Mandatory Criteria 

9 

F. EVALUATION AND AWARD  

1. Evaluation Criteria 

2. Suitability of Proponent 

3. Negotiation with the Proponent 

4. Contract Award 

5. Disqualification 

6. No Claim for Compensation 

11 

G. AUTHORIZED SLRD REPRESENTATIVE 12 

H. PROPONENT’S CLARIFICATION AND ADDENDA 12 

I. PAYMENT FOR SERVICES 13 

J. CONTRACT AND CONTRACT DOCUMENTS 14 

K. INSURANCE 14 

L. SUBMISSION REQUIREMENT 14 

M. APPENDIX A – Receipt Confirmation Form                                            16 

         

  

 



4 

 

A. DEFINITIONS AND ADMINISTRATIVE REQUIREMENTS 

 
1. Definitions 
 Throughout this Request for Proposals, the following definitions apply: 
 

a)  “Contract” means the written agreement resulting from this Request for Proposals executed by the Regional District and 
the Contractor; 

b) “Contractor” means the successful Proponent to this Request for Proposals who enters into a writ ten Contract with the 

Regional District; 

c) “must”, or “mandatory” means a requirement that must be met in order for a proposal to receive consideration;  

d) “Proponent” means an individual or a company that submits, or intends to submit, a proposal in response to this Request 

for Proposals; 

e) “Regional District” or “SLRD” means the Squamish-Lillooet Regional District; 

f) “Request for Proposals” or “RFP” means the process described in this document; and 

g) “should” or “desirable” means a requirement having a significant degree of importance to the objectives of the Request for 
Proposals. 

 

2. Terms and Conditions 

The following terms and conditions will apply to this Request for Proposals.  Submission of a proposal in response to this Request 
for Proposals indicates acceptance of all the terms that follow and that are included in any addenda issued by the Regional District.  
Provisions in proposals that contradict any of the terms of this Request for Proposals will be as if not written and do not exist. 

 

3. Additional Information Regarding the Request for Proposals 
Proponents are advised to fill out and return the attached Receipt Confirmation Form attached to this RFP as Appendix A.  This form 
may be delivered by fax or email and will facilitate the further receipt by the Proponent of Addenda to the RFP, if any. 
 

4. Late Proposals 
Proposals will be marked with their receipt time at the closing location.  Only complete proposals received and marked before  
closing time will be considered to have been received on time. Late proposals may not be accepted and may be returned to the 
Proponent. In the event of a dispute, the proposal receipt time as recorded at the closing location shall prevail whether accurate or 

not. Proponents are strongly advised to verify receipt of their Proposal by the SLRD prior to the Closing Time.  
 

5. Eligibility 
a) Proposals may not be evaluated if the Proponent’s current or past corporate or other interests may, in the Regional 

District’s opinion, give rise to a conflict of interest in connection with the project described in this Request for Proposals.  If 
a Proponent is in doubt as to whether there might be a conflict of interest, the Proponent should consult with the Regional 
District Contact Person listed on page 1 prior to submitting a proposal. 

b) Proposals from not-for-profit agencies will be evaluated against the same criteria as those received from any other 
Proponents. 

 
6. Evaluation  
Evaluation of proposals will be by the Regional District but may include contractors and consultants.  All personnel will be bound by 
the same standards of confidentiality.  The Regional District’s intent is to enter into a Contract with the Proponent who has the 

highest overall ranking.  
 

7. Negotiation Delay 
If a written Contract cannot be negotiated within thirty days of notification of the successful Proponent, the Regional District may, at 

its sole discretion at any time thereafter, terminate negotiations with that Proponent and either negotiate a Contract with the next 
qualified Proponent or choose to reissue the RFP or terminate the Request for Proposals process and not enter into a Contract with 
any of the Proponents. 

 

8. Debriefing 
At the conclusion of the Request for Proposals process, all Proponents will be notified.  Unsuccessful Proponents may request a 
debriefing with the Regional District, which may, at the SLRD’s option, be conducted via telephone or email. 
 

9. Alternative Solutions 
If alternative solutions are offered, the Proponent should consult with the Regional District Contact Person on page 1 prior to 
submitting the proposal. 
 

10. Changes to Proposals 
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By submission of a clear and detailed written notice, the Proponent may amend or withdraw its proposal prior to the closing date and 
time.  Upon closing time, all proposals become irrevocable.  The Proponent will not change the wording of its proposal after closing 

and no words or comments will be added to the proposal unless requested by the Regional District for purposes of clarification. 
 

11. Proponents’ Expenses 
Proponents are solely responsible for their own expenses in preparing a proposal and for subsequent negotiations with the Regional 

District, if any. Regardless of whether or not the Regional District elects to reject all proposals, the Regional District will not be liable 
to any Proponent for any claims, whether for costs or damages incurred by the Proponent in preparing the proposal, loss of 
anticipated profit in connection with any final Contract, or any other cause of action whatsoever. 

 

12. Limitation of Damages 
Further to the preceding paragraph, the Proponent, by submitting a proposal, agrees that it has no cause of action, for any reason 
whatsoever, relating to the Contract or in respect of the competitive process, in excess of an amount equivalent to the reasonable 
costs incurred by the Proponent in preparing its proposal and the Proponent, by submitting a proposal, waives any claim for loss of 

profits if no Contract is made with the Proponent. 
 

13. Proposal Validity 
Proposals will be open for acceptance for at least 90 days after the closing date. The accuracy and completeness of proposals shall 

be the sole responsibility of each proponent and any errors or omissions shall be corrected at the Proponent’s expense. 
 

14. Firm Pricing 
Prices will be firm for the entire Contract period unless this Request for Proposals specifically states otherwise. 

 
15. Currency and Taxes 
Prices quoted are to be: 

a) in Canadian dollars; 

b) inclusive of all fees;  
c) exclusive of disbursements, for which a detailed estimate shall be provided by the Proponent; and 
d) exclusive of applicable taxes. 

 

16. Completeness of Proposal 
By submission of a proposal the Proponent warrants that, if this Request for Proposals is to design, create or provide a system or 
manage a program, all components required to run the system or manage the program have been identified in the proposal or will 

be provided by the Contractor at no charge. 
 

17. Subcontracting 
a) Using a subcontractor (who should be clearly identified in the proposal) may be acceptable.  This includes a joint 

submission by two Proponents having no formal corporate links.  However, in this case, one of these Proponents must be 
prepared to take overall responsibility for successful performance of the Contract and this should be clearly defined in the 
proposal. 

b) Subcontracting to any firm or individual whose current or past corporate or other interests may, in the Regional District’s 
opinion, give rise to a conflict of interest in connection with the project or program described in this Request for Proposals 
may not be permitted.  This includes, but is not limited to, any firm or individual involved in the preparation of this Request 

for Proposals.  If a Proponent is in doubt as to whether a proposed subcontractor gives rise to a conflict of interest, the 
Proponent should consult with the Government Contact Person listed on page 1 prior to submitting a proposal. 

c) Where applicable, the names of approved sub-contractors listed in the proposal will be included in the Contract.  No 

additional subcontractors will be added, nor other changes made, to this list in the Contract without the written consent of 
the Regional District. 

18. Acceptance of Proposals 
a) This Request for Proposals should not be construed as an agreement to purchase goods or services.  The Regional 

District is not bound to enter into a Contract with the Proponent who submits the lowest priced proposal or with any 

Proponent.  Proposals will be assessed in light of the evaluation criteria.  The Regional District will be under no obligation 
to receive further information, whether written or oral, from any Proponent. 

b) Neither acceptance of a proposal nor execution of a Contract will constitute approval of any activity or development 

contemplated in any proposal that requires any approval, permit or license pursuant to any federal, provincial, regional 
district or municipal statute, regulation or by-law. 

 

19. Definition of Contract 
Notice in writing to a Proponent that it has been identified as the successful Proponent and the subsequent full execution of  a written 
Contract will constitute a Contract for the goods or services, and no Proponent will acquire any legal or equitable rights or privileges 
relative to the goods or services until the occurrence of both such events. 

 

20. Contract 
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By submission of a proposal, the Proponent agrees that should its proposal be successful the Proponent will enter into a Contract 
with the Regional District. 

 

21. Liability for Errors 
While the Regional District has used considerable efforts to ensure information in this Request for Proposals is accurate, the 
information contained in this Request for Proposals is supplied solely as a guideline for Proponents.  The information is not  

guaranteed or warranted to be accurate by the Regional District, nor is it necessarily comprehensive or exhaustive.  Nothing in this 
Request for Proposals is intended to relieve Proponents from forming their own opinions and conclusions with respect to the matters 
addressed in this Request for Proposals. 

 

22. Modification of Terms 
The Regional District reserves the right to modify the terms of this Request for Proposals at any time in its sole discretion.  This 
includes the right to cancel or re-issue this Request for Proposals at any time prior to entering into a Contract with the successful 
Proponent. 

 

23. Ownership of Proposals 
All proposals submitted to the Regional District become the property of the Regional District.  They will be received and held in 
confidence by the Regional District and the steering committee, subject to the provisions of the Freedom of Information and 

Protection of Privacy Act and this Request for Proposals. 

 

24. Use of Request for Proposals 
Any portion of this document, or any information supplied by the Regional District in relation to this Request for Proposals may not 

be used or disclosed, for any purpose other than for the submission of proposals.  Without limiting the generality of the foregoing, by 
submission of a proposal, the Proponent agrees to hold in confidence all information supplied by the Regional District in 
relation to this Request for Proposals. 

 

25. Reciprocity 
The Regional District may consider and evaluate any proposals from other jurisdictions on the same basis that the government 
purchasing authorities in those jurisdictions would treat a similar proposal from a British Columbia supplier. 
 

26. No Lobbying 
Proponents must not attempt to communicate directly or indirectly with any employee, contractor or representative of the Regional 
District, including the members of the evaluation team and any elected officials of the Regional District, or with members of the 
public or the media, about the project described in this Request for Proposals or otherwise in respect of the Request for Proposals, 

other than as expressly directed or permitted by the Regional District herein or otherwise. 
 

27. Collection and Use of Personal Information 
Proponents are solely responsible for familiarizing themselves, and ensuring that they comply, with the laws applicable to the 

collection and dissemination of information, including resumes and other personal information concerning employees and 
employees of any subcontractors.  If this RFP requires Proponents to provide the Regional District with personal information of 
employees or subcontractors who have been included as resources in response to this RFP, Proponents will ensure that they have 

obtained written consent from each of those persons before forwarding such personal information to the Regional District.  Such 
written consents are to specify that the personal information may be forwarded to the Regional District for the purposes of 
responding to this RFP and use by the Regional District for the purposes set out in the RFP.  The Regional District may, at any time, 

request the original consents or copies of the original consents from Proponents, and upon such request being made, Proponents 
will immediately supply such originals or copies to the Regional District. 
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B. INTRODUCTION 

 
The SLRD invites proposals for the supply, delivery, placement, and installation of Fitness 
Equipment (as specified in section C(VI) below) and associated staff training and preventative 
maintenance training in respect of such equipment.  The location is the Pemberton and District 
Community Centre (“PCC”), 7390 Cottonwood Street, Pemberton, BC.   
 
By submitting a Proposal to the SLRD, the Proponents are deemed to have: 
 

 Investigated and satisfied themselves of every condition affecting the work; and 

 Based their investigation on their own examination, knowledge, information, and 
judgment, and not upon any statement, representation, or information made or given by 
or on behalf of the SLRD. 
 

C. GENERAL SPECIFICATIONS FOR FITNESS EQUIPMENT 

 
I. Payment terms are Net (30) days from acceptance of the Fitness Equipment and 

installation.  
 

II. A general outline of the expected scope of work of the successful Proponent includes 
the following: 

 Ability to supply and install Fitness Equipment on specified timeline. 
 Provide training to staff on uses, features, and functions of Fitness Equipment 

within two (2) weeks of installation. 
 Provide training to staff on daily maintenance and preventative maintenance of 

Fitness Equipment within two (2) weeks of installation. 
 
III. All Fitness Equipment sold under this Contract must be Canadian Standards Association 

(CSA) approved. 
 
IV. The specified timeline is as follows:  The Fitness Equipment is to be delivered, installed 

and all training completed between July 21, 2014 and August 1, 2014.   
 

V. Deliveries must be made to the PCC between 8:00am and 5:00 pm Tuesday to 
Saturday, excluding statutory holidays. 
 

VI. Specific requirement for various types of equipment are listed below (the “Fitness 
Equipment”): 
 
 Two(2) Treadmills – running surface minimum 55 x 152 cm; motor minimum 5 

horsepower; incline minimum of 20%; built in fan; 
 Two (2) Elliptical Trainers – distance between pedals 5-6 cm; self-contained power; 

built in fan. 
 

VII. The Proponent shall perform the installation with the degree of care, skill and diligence 
normally applied in the performance of services in similar nature and in accordance with 
sound current professional practices and confirming to the requirements set out in the 
RFP. 
 
The Fitness Equipment shall be new, free and clear of all liens, charges and 
encumbrances, the latest model, complete with all necessary accessories for operation 
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and be the product of suppliers or manufacturers of established reputation engaged in 
the supply or manufacture of such materials or Fitness Equipment.  
 
Materials are to be applied in accordance with the manufacturer’s directions and shall be 
the techniques and applications best suited for the type of material being used.   

 
VIII. The Fitness Equipment and/or services are subject to inspection and approval upon 

delivery.  The SLRD has the right to refuse acceptance of such Fitness Equipment 
and/or services that are not in accordance with the Specifications, Requirements or the 
Proponent’s warranty (expressed or implied).  
 
Acceptance or rejection of the Fitness Equipment and/or services shall be made 
promptly as practical, but failure to inspect or reject the Fitness Equipment and/or 
services shall not relieve the Proponent from responsibility of such Fitness Equipment 
and/or services that are not in accordance with the Contract. 
 
The SLRD shall be the final judge of all Fitness Equipment and/or services in respect of 
both quality and quantity and its decisions of all questions in dispute with regard thereto 
will be final.  The Fitness Equipment not accepted will be returned to the Proponent at 
the Proponent’s expense.   
 
The SLRD will not be deemed to have accepted the Fitness Equipment and/or services 
by virtue of a partial or full payment for them.  

 
IX. The Proponent/Manufacturer must be able to provide parts for the Fitness Equipment 

supplied.   
 

X. Upon delivery of Fitness Equipment, the Proponent must provide hard copies of all 
manuals and owners guides of Fitness Equipment and all warranty documents. 

 
XI. The Proponent must maintain a catalogue of replacement parts and make it available to 

the SLRD and maintain adequate inventory of replacement parts for a period extending 
beyond discontinuation of a specified Fitness Equipment product line.   

 
D. CONTRACTOR DELIVERABLES 

 
The contractor will deliver the following within specified timeline: 

 Delivery of the Fitness Equipment to the PCC 

 On-site assembly and installation of the Equipment Fitness 

 Warranty information and parts service and support 

 On-site staff training of use, features, functions, and daily maintenance/cleaning of the 
Fitness Equipment 

 On-site staff training for preventative maintenance of the Fitness Equipment 

 
Location of Delivery, Assembly and Installation 

The Fitness Equipment is to be delivered to the second floor of the PCC.  Please note the 
following site conditions and constraints: 

 Stairs at five (5) feet in width to the 2nd floor; 

 Standard passenger elevator available; 
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 No loading dock available; 

 Access to PCC is a ramp to the entrance door for a standard pallet jack; and 

 Removal and proper disposal/recycling of all packaging from site is required and is at the 
contractor’s expense. 
 

E. PROPOSAL REQUIREMENTS 

   

I. Proposal Format  

The following format, sequence, and instructions should be followed in order to provide 

consistency in proponent responses and ensure each proposal receives full 

consideration. All proposals must adhere to the requirements:   

 

 Proposal must be received at the Closing Location before the specified Closing 

Time; 

 Proposal must be in English; 

 Proposal must include one unaltered, Request for Proposals cover page, including 

an executed copy of the Proponent Section; and 

 All pages should be consecutively numbered. 

 

II. Mandatory Criteria 

Proposals must include the following:   

 

 A description of the Proponent’s company, form of ownership, including years of 

operation and experience with supplying Fitness Equipment; 

 Identification of the key individual(s) who would be responsible for supervising 

services as well as acting as the primary liaison with SLRD staff; 

 The experience and qualifications of the installation team; 

 Proposed installation timeline to meet the SLRD’s specified timeline of delivery and 

completion of installation and training. 

 A description of the services to be performed by the Proponent and the intended 

approach that will be used to fulfil the necessary requirements provided in this RFP; 

 Provision of a detailed breakdown of costs to carry out the scope of work.  Proposals 

should be inclusive of all fees and disbursements;   

 Any additional information that the Proponent wishes the SLRD to consider in the 

evaluation of its proposal; and  

 A list of three current or past clients, to whom the Proponent has supplied similar 

services, and who may be contacted as references, including contact name, email 

address and telephone number for each client. 

 Equipment: 

o Detailed information to demonstrate that the Fitness Equipment proposed is 

commercial grade quality equipment.  This is defined as Fitness Equipment 

that can be used for twelve (12) to fourteen (14) hours daily.  It is the 

Proponent’s responsibility to provide evidence that substantiates that the 
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product they are proposing meets or exceeds the quality established by our 

minimum standard make and model. 

o A statement confirming that all Fitness Equipment proposed to be supplied is 

CSA approved by the time of submission. 

o Proponents are to include with their response a letter issued by the 

manufacturer of the product(s) they are proposing, certifying that the 

Proponent is fully authorized to sell, service and provide warranty support for 

the proposed Fitness Equipment; 

o Proponents are to include literature/brochures of proposed equipment. 

o All costs associated with Fitness Equipment are to be submitted.   

 Warranty: 

o For each Fitness Equipment proposed, include details of any warranty 

offered.  This information should include length of warranty, various types of 

warranty, including parts and service covered. 

o Proponents to state when warranty does not apply or becomes void on each 

piece of Fitness Equipment. 

o All costs associated with warranty are to be submitted. 

 Parts Service and Support: 

o Proponents should include a listing of their parts depot locations throughout 

British Columbia.  Include name of the distributor, if not your own location and 

provide the address and contact information.  

o Proponents are to indicate their ability to perform local service/repair on the 

supplied Fitness Equipment and what guarantee response time would be.   

o Proponents to provide the company name, location, contact name, phone 

number and email address of the authorized repair and support provider who 

will be assigned to this Contract.  

o The Proponents/Manufacturers must be able to provide parts for the 

proposed Fitness Equipment.  Indicate if a catalogue of replacement parts is 

available on-line and indicate the length of time that replacement parts will be 

made available in the event that any Fitness Equipment proposed is 

discontinued. 

o Proponents are to provide information on the process of notifying the SLRD 

for any parts, etc., on re-called Fitness Equipment. 

o All costs associated with parts, service and support is to be submitted. 

 Training: 

o Provide a description of the procedure for training patrons in operating the 

newly acquired Fitness Equipment. 

o Provide a description of proposed staff training on the uses, features and 

functions of the Fitness Equipment, including equipment care, daily 

maintenance checks and cleaning instructions. 

o All costs associated with training is to be submitted. 

 Preventative Maintenance: 

o Provide information on what is included in preventative maintenance 

services.   
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o Proponent to provide the company name, location, contact name, phone 

number and email address of the authorized repair and support provider who 

will be assigned to this Contract. 

o Provide information if SLRD staff can perform preventative maintenance 

services on the Fitness Equipment without voiding the warranty and if so 

allowed, provide a description of proposed staff training.  

o Provide all costs associated with preventative maintenance services. 

 

III. EVALUATION AND SELECTION PROCESS 

 
This section details all of the criteria against which proposals will be evaluated.  

Proponents should ensure that they adhere to the required format and respond to all 

criteria in order to receive full consideration during evaluation. 

 

1. Evaluation Criteria 

The criteria for evaluation of the Proposals are listed in no particular order or precedence 
and may include but are not limited to, the following: 

a) Completeness of proposal submitted in response to this RFP; 
b) Company profile and experience; 
c) Service and value added offers including training and warranty; 
d) Price; 
a) Ability to meet outlined timeline for delivery and installation; 
b) Ability to meet equipment specifications as outlined within the RFP; 
c) Capacity to perform, including but not limited to staffing level and experience of 

staff and adequacy of resources; 
 
These criteria will be used to determine best overall value to the SLRD as well as any 
other criteria that may become evident during the evaluation process.  
 
Proposals will be reviewed and evaluated by an Evaluation committee comprised of 
SLRD staff.  
 
The Evaluation Committee may, at its discretion, request clarifications or additional 
information from a Proponent with respect to any Proposal, and the Evaluation 
Committee may make such requests to only selected Proponents.  The Evaluation 
Committee may consider such clarifications or additional information in evaluating a 
Proposal.   
 
The evaluation will be confidential and no totals, scores or prices will be provided to any 
Proponent.  

 
Incomplete Proposals may be rejected.   

 
2.  Suitability of the Proponent  
The Proponent may be interviewed and/or the SLRD may conduct such independent 
reference checks or verifications as are deemed necessary by it, to clarify, test, or verify 
information contained in the Proposal and to confirm the suitability of the Proponent.  If 
the Proponent is deemed unsuitable by the SLRD, or if the Proposal is found to contain 
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errors, omissions or misrepresentations of a serious nature, the originally selected 
Proponent may be rejected and another Proponent selected according to the evaluation 
format, or the SLRD may choose to terminate the RFP process and not enter into a 
contract with any of the Proponents. 

  
3.  Negotiation with the Proponent 
Negotiations may be held with the front-runner Proponent including, but not limited to, 
matters such as: 

 Price, insofar as a change in price is directly associated with a change in the 
Proposal as a result of negotiations; 

 Contract details; 

 Contract payment details; and, 

 Expectations of the parties applicable to the service requirements. 
 

If a written agreement cannot be negotiated within fourteen work days of notification to 
the front-runner, the SLRD may terminate negotiations with that Proponent and 
negotiate a contract agreement with another Proponent selected as the front-runner 
according to the evaluation procedure, or may choose to terminate the RFP process and 
not enter into an agreement with any of the Proponents. 

The SLRD shall not be obligated in any manner to any Proponent whatsoever until a 
written agreement has been duly executed relating to an approved Proposal. The SLRD 
reserves the right to modify the project scope or Contractor deliverables as set out 
herein, or both, at any time during the negotiation phase without notification to other 
Proponents. 
 
4.  Contract Award  
Depending on the Proposals submitted in response to this RFP, a contract will normally 
be negotiated and executed with the leading Proponent (the “front-runner”) selected in 
accordance with the Proposal Evaluation Criteria contained in this RFP.  The lowest 
price or any Proposal will not necessarily be accepted. 

 

The SLRD may negotiate the final scope of work with the selected Proponent and, if the 

parties are not successful, may attempt to negotiate an agreement with its next preferred 

Proponent. The SLRD reserves the right to reject all proposals and re-issue the RFP, or 

abandon it altogether. 

 

5.  Disqualification 

If any Proposal contains a deficiency or fails in some way to comply with any 
requirement of the RFP, which in the opinion of the SLRD is not material, the SLRD may 
waive the defect and accept the Proposal.  The determination of whether or not to 
disqualify or otherwise remove any Proposal from the evaluation process will be made at 
the sole discretion of the SLRD. 
 
6.  No claim for Compensation 

No Proponent shall have any claim for any compensation of any kind whatsoever, as a 
result of participating in the RFP, and by submitting a Proposal each Proponent shall be 
deemed to have agreed that it has no claim. 
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G. AUTHORIZED SLRD REPRESENTATIVE 

 
The authorized SLRD representative for this RFP is the Recreation Programs Specialist. 
Proponents should address all correspondence to the SLRD Representative.  
 
H. PROPONENT’S CLARIFICATION AND ADDENDA 
 
The Proponents must review the entire RFP prior to submitting a Proposal. Any requests for 
clarification of issues related to the RFP must be transmitted in writing to the Authorized SLRD 
Representative. Unless otherwise expressly permitted by the SLRD Representative in writing, 
requests for clarification of the subject matter of this RFP must be transmitted in writing to the 
SLRD no later than seven (7) days before the Closing Time. 
 
The SLRD Representative will distribute copies of all RFP clarification requests and the 
corresponding responses to such requests to all known Proponents. 
 
By submitting a Proposal, the Proponent indicates acceptance of the entire RFP and waives any 
further right to rectify, clarify, or qualify any aspect of the RFP. 
 
Written Addenda are the only means of changing, amending, or correcting this RFP prior to the 
Closing Date. The SLRD Representative may change, amend or correct this RFP by issuing an 
Addendum to each known Proponent. No employee or agent of the SLRD other than the SLRD 
Representative is authorized to change, amend, or correct the RFP, or issue any Addenda. 
 
Information pertaining to this RFP that is offered by or obtained from sources other than the 
SLRD Representative, is not official, may not be accurate, and must not be relied on in any way 
by any Proponent for any purpose associated with this RFP. 
 
I. PAYMENT FOR SERVICES 
 
The fees must not exceed the price quoted.  The contract price would be the price quoted. 
 
Invoices are to be sent to the Squamish-Lillooet Regional District, 
Email: dcindric@slrd.bc.ca 
Attention: Daniel Cindric, Recreation Programs Specialist 
 
Taxes are to be shown separately on the invoice.  
 
Payment is made to the Vendor net 30 days after the invoice is received by the SLRD and 
subject to approval.   
 
J. CONTRACT AND CONTRACT DOCUMENTS 

The SLRD’s preferred form of Contract is an official Purchase Order and the Contract 
documents will include and consist of: 

a) Proponent’s Proposal Submission; 
b) The following referenced sections of the RFP: 

 Section A Definitions and Administrative Requirements; 
 Section C General Specifications for Fitness Equipment 
 Appendix A Receipt Confirmation Form 
 Certificate of Insurance 
 WorkSafe BC Clearance Letter 

mailto:dcindric@slrd.bc.ca
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 Official purchase order; 
 And those parts not referenced above but agreed upon by both Parties. 

 
The SLRD is not obligated to any Proponent in any manner until a Purchase Order has been 
issued and signed by an authorized person of the SLRD.   

 
K. INSURANCE 

 
The proponent will be required to provide General Liability Insurance in a form acceptable to the 
SLRD, with the SLRD and Village of Pemberton as an additional named insured. The amount of 
coverage will be $2,000,000.  
  
The Proponent shall provide automobile liability insurance in respect to owned licensed vehicles 
subject to limits of not less than Two Million Dollars ($2,000,000) inclusive.  
  
The Proponent must be in good standing with WorkSafe BC.  No contract will be awarded to 
any Supplier who is not in good standing with WorkSafe BC.  The Proponent shall also be 
responsible for obtaining and providing evidence that any Subcontractor is also covered as 
required by law.  
 
M. SUBMISSION REQUIREMENT 

 
Prior to the RFP closing time, Proposals must be delivered via: 

a) Hard Copy to: 

Pemberton and District Community Centre 
Box 104, 7390 Cottonwood Street. 
Pemberton, BC    V0N 2L0 
Attention: Daniel Cindric, Recreation Programs Specialist 
 
Two (2) complete hard copies of the Proposal must be received at the location and before the 
time specified herein.  Proposals must be submitted in sealed envelopes clearly marked with 

the name and address of the Proponent and the words, "Fitness Equipment – Pemberton and 
District Community Centre" on the envelope. All envelopes shall be sealed and marked 
"Confidential" and shall be accompanied by a transmittal form clearly listing the number and 

description of each item contained.  
 
OR 
 

b) Email to dcindric@slrd.bc.ca 
 

An email copy of the Proposal must be received at the email addresses and before the time 
specified herein.  Proposals must be submitted as pdf attachments clearly marked with the 
name of the Proponent and the words, "Fitness Equipment – Pemberton and District Community 
Centre" in the email subject line.  
 
It is the Proponent’s sole responsibility to ensure that the Proponent has received a complete 
RFP as listed in the Table of Contents. The submission of a Proposal constitutes representation 
by a Proponent that it has verified receipt of a complete RFP including any and all Addenda. 
Each and every Proposal will be deemed to be made on the basis of the entire RFP, including 
any and all Addenda issued prior to the Closing Time. 

mailto:dcindric@slrd.bc.ca
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Proponents are solely responsible for timely delivery of their Proposals to the location specified. 
Late Proposals will be returned unopened.  
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 APPENDIX A  
 

 
SQUAMISH-LILLOOET REGIONAL DISTRICT 

Fitness Centre Equipment – Pemberton and District Community Centre, Request 
for Proposals 

 
RECEIPT CONFIRMATION FORM 

 
Please complete this form and return it within 5 working days from receipt to: 
 
 Daniel Cindric 
 Recreation Programs Specialist 
 Squamish-Lillooet Regional District 
 PO Box 104 
 7390 Cottonwood Street 
 Pemberton, BC   V0N 2L0 

 Phone: 604.894.2340 Fax: 604.894.2320 

Failure to return this form may result in no further communication regarding this 
RFP. 

 

 
COMPANY  _________________________________________  
 
ADDRESS  _________________________________________  
 
CONTACT PERSON  _________________________________________  
 
PHONE NUMBER   _________________________________________  
 
FAX NUMBER  _________________________________________  
 
EMAIL ADDRESS   _________________  
 
SIGNATURE  _________________  
 
TITLE  _________________  
 
DATE  _________________  


