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Request for Proposals 
 

Flood Hazard Mapping and Risk Assessment – Upper Squamish 
Valley  

 
Issue date: September 18th 2017 
 
Closing Time: 4:30 PM, Friday, September 29th, 2017 
 
 
REGIONAL DISTRICT CONTACT PERSON: All enquiries related to this Request for Proposals (RFP), including any 
requests for information and clarification, are to be directed, in writing, to the following person who will respond if time 
permits. Information obtained from any other source is not official and should not be relied upon. Enquiries and any 
responses will be recorded and may be distributed to all Proponents at the Regional District’s option. 
 

Ryan Wainwright, Emergency Program Manager 
Squamish-Lillooet Regional District 

Box 219, Pemberton, BC 
V0N 2L0 

e-mail: rwainwright@slrd.bc.ca 
 

 
DELIVERY OF PROPOSALS: 

 
 
Proposals may be sent by courier, mail, or e-mail.  Proposals are to be submitted to the Closing Location as follows: 
 
Squamish-Lillooet Regional District  
Box 219, 1350 Aster Street 
Pemberton, B.C.  V0N 2L0 
Attention: Ryan Wainwright, Emergency Program Manager 
 
(the “Closing Location”) 
 
OR 
 
info@slrd.bc.ca with cc to: rwainwright@slrd.bc,ca 
 
Receipt of proposals will be confirmed through use of a receipt confirmation form (see Appendix D). Electronic 
submissions are strongly encouraged. 
 
 
PROPONENTS’ MEETING: 

 
A Proponents’ meeting will be held on:  

mailto:rwainwright@slrd.bc.ca
mailto:info@slrd.bc.ca
mailto:rwainwright@slrd.bc,ca
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NO MEETING WILL BE HELD. 

Note: Minutes of the meeting will be distributed to those Proponents who have 
returned the Receipt Confirmation Form. Attendance is optional. Oral questions 
will be allowed at the Proponents’ meeting. However, questions of a complex 
nature, or questions where the Proponent requires anonymity, should be 
forwarded in writing, prior to the meeting, to the Contact person designated 
above. 
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PROPONENT SECTION: 

 
For hard-copy proposals, a person authorized to sign on behalf of the Proponent must complete and sign the 
Proponent Section (below), leaving the rest of this page otherwise unaltered, submitted as part of the proposal. The 
originally signed copy of this page must be mailed or otherwise delivered to the Closing Location, but may be received 
after the Closing Time, provided a copy has been received by the Regional District via email by the Closing Time.  

Squamish-Lillooet Regional District 
Request for Proposals 

 
Flood Hazard Mapping and Risk Assessment – Upper Squamish Valley 

 
The enclosed proposal is submitted in response to the above-referenced Request for Proposals, including any 
addenda.  Through submission of this proposal we agree to all of the terms and conditions of the Request for 
Proposals and agree that any inconsistent provisions in our proposal will be as if not written and do not exist.  
We have carefully read and examined the Request for Proposals, including the Definitions and Administrative 
Requirements Section, and have conducted such other investigations as were prudent and reasonable in 
preparing the proposal.  We agree to be bound by statements and representations made in our proposal. 
 

Signature of Authorized Representative: Legal Name of Proponent (and Doing Business As Name, if 
applicable): 

Printed Name of Authorized Representative: Address of Proponent: 
 
 
 
 

Title: 

Date: 
 
 

Authorized Representative phone, fax or email address (if 
available): 
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A. DEFINITIONS AND ADMINISTRATIVE REQUIREMENTS 

 
1. Definitions 
 Throughout this Request for Proposals, the following 

definitions apply: 
 
a)  “Contract” means the written agreement resulting from 

this Request for Proposals executed by the Regional 
District and the Contractor; 

b) “Consultant” means the successful Proponent to this 
Request for Proposals who enters into a written Contract 
with the Regional District; 

c) “must”, or “mandatory” means a requirement that must 
be met in order for a proposal to receive consideration;  

d) “Proponent” means an individual or a company that 
submits, or intends to submit, a proposal in response to 
this Request for Proposals; 

e) “Regional District” or “SLRD” means the Squamish-
Lillooet Regional District; 

f) “Request for Proposals” or “RFP” means the process 
described in this document; and 

g) “should” or “desirable” means a requirement having a 
significant degree of importance to the objectives of the 
Request for Proposals. 

 
2. Terms and Conditions 

The following terms and conditions will apply to this Request for 
Proposals.  Submission of a proposal in response to this Request 
for Proposals indicates acceptance of all the terms that follow and 
that are included in any addenda issued by the Regional District.  
Provisions in proposals that contradict any of the terms of this 
Request for Proposals will be as if not written and do not exist. 
 
3. Additional Information Regarding the 

Request for Proposals 
Proponents are advised to fill out and return the attached Receipt 
Confirmation Form attached to this RFP as Appendix C.  This form 
may be delivered by fax or email and will facilitate the further receipt 
by the Proponent of Addenda to the RFP, if any. 
 
4. Late Proposals 
Proposals will be marked with their receipt time at the closing 
location.  Only complete proposals received and marked before 
closing time will be considered to have been received on time. Late 
proposals may not be accepted and may be returned to the 
Proponent. In the event of a dispute, the proposal receipt time as 
recorded at the closing location shall prevail whether accurate or 
not. Proponents are strongly advised to verify receipt of their 
Proposal by the SLRD prior to the Closing Time.  
 
5. Eligibility 
a) Proposals may not be evaluated if the Proponent’s 

current or past corporate or other interests may, in the 
Regional District’s opinion, give rise to a conflict of 
interest in connection with the project described in this 
Request for Proposals.  If a Proponent is in doubt as to 
whether there might be a conflict of interest, the 
Proponent should consult with the Regional District 
Contact Person listed on page 1 prior to submitting a 
proposal. 

b) Proposals from not-for-profit agencies will be evaluated 
against the same criteria as those received from any 
other Proponents. 

 
 

6. Evaluation  
Evaluation of proposals will be by the Regional District but may include 
contractors and consultants.  All personnel will be bound by the same 
standards of confidentiality.  The Regional District’s intent is to enter into 
a Contract with the Proponent who has the highest overall ranking.  
 
7. Negotiation Delay 
If a written Contract cannot be negotiated within fourteen days of 
notification of the successful Proponent, the Regional District may, at its 
sole discretion at any time thereafter, terminate negotiations with that 
Proponent and either negotiate a Contract with the next qualified 
Proponent or choose to reissue the RFP or terminate the Request for 
Proposals process and not enter into a Contract with any of the 
Proponents. 
 
8. Debriefing 
At the conclusion of the Request for Proposals process, all Proponents 
will be notified.  Unsuccessful Proponents may request a debriefing with 
the Regional District, which may, at the SLRD’s option, be conducted 
via telephone or email. 
 
9. Alternative Solutions 
If alternative solutions are offered, the Proponent should consult with the 
Regional District Contact Person on page 1 prior to submitting the 
proposal. 
 
10. Changes to Proposals 
By submission of a clear and detailed written notice, the Proponent may 
amend or withdraw its proposal prior to the closing date and time.  Upon 
closing time, all proposals become irrevocable.  The Proponent will not 
change the wording of its proposal after closing and no words or 
comments will be added to the proposal unless requested by the 
Regional District for purposes of clarification. 
 
11. Proponents’ Expenses 
Proponents are solely responsible for their own expenses in preparing a 
proposal and for subsequent negotiations with the Regional District, if 
any. Regardless of whether or not the Regional District elects to reject 
all proposals, the Regional District will not be liable to any Proponent for 
any claims, whether for costs or damages incurred by the Proponent in 
preparing the proposal, loss of anticipated profit in connection with any 
final Contract, or any other cause of action whatsoever. 
 
12. Limitation of Damages 
Further to the preceding paragraph, the Proponent, by submitting a 
proposal, agrees that it has no cause of action, for any reason 
whatsoever, relating to the Contract or in respect of the competitive 
process, in excess of an amount equivalent to the reasonable costs 
incurred by the Proponent in preparing its proposal and the Proponent, 
by submitting a proposal, waives any claim for loss of profits if no 
Contract is made with the Proponent. 
 
13. Proposal Validity 
Proposals will be open for acceptance for at least 90 days after the 
closing date. The accuracy and completeness of proposals shall be the 
sole responsibility of each proponent and any errors or omissions shall 
be corrected at the Proponent’s expense. 
 
14. Firm Pricing 
Prices will be firm for the entire Contract period unless this Request for 
Proposals specifically states otherwise. 
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15. Currency and Taxes 
Prices quoted are to be: 
a) in Canadian dollars; 
b) inclusive of all fees;  
c) exclusive of disbursements, for which a detailed estimate 

shall be provided by the Proponent; and 
d) exclusive of applicable taxes. 
 
16. Completeness of Proposal 
By submission of a proposal the Proponent warrants that, if this 
Request for Proposals is to design, create or provide a system or 
manage a program, all components required to run the system or 
manage the program have been identified in the proposal or will be 
provided by the Consultant at no charge. 
 
17. Subcontracting 
a) Using a subcontractor (who should be clearly identified 

in the proposal) may be acceptable.  This includes a joint 
submission by two Proponents having no formal 
corporate links.  However, in this case, one of these 
Proponents must be prepared to take overall 
responsibility for successful performance of the Contract 
and this should be clearly defined in the proposal. 

b) Subcontracting to any firm or individual whose current or 
past corporate or other interests may, in the Regional 
District’s opinion, give rise to a conflict of interest in 
connection with the project or program described in this 
Request for Proposals may not be permitted.  This 
includes, but is not limited to, any firm or individual 
involved in the preparation of this Request for Proposals.  
If a Proponent is in doubt as to whether a proposed 
subcontractor gives rise to a conflict of interest, the 
Proponent should consult with the Government Contact 
Person listed on page 1 prior to submitting a proposal. 

c) Where applicable, the names of approved sub-
contractors listed in the proposal will be included in the 
Contract.  No additional subcontractors will be added, 
nor other changes made, to this list in the Contract 
without the written consent of the Regional District. 

18. Acceptance of Proposals 
a) This Request for Proposals should not be construed as 

an agreement to purchase goods or services.  The 
Regional District is not bound to enter into a Contract 
with the Proponent who submits the lowest priced 
proposal or with any Proponent.  Proposals will be 
assessed in light of the evaluation criteria.  The Regional 
District will be under no obligation to receive further 
information, whether written or oral, from any Proponent. 

b) Neither acceptance of a proposal nor execution of a 
Contract will constitute approval of any activity or 
development contemplated in any proposal that requires 
any approval, permit or license pursuant to any federal, 
provincial, regional district or municipal statute, 
regulation or by-law. 

 
19. Definition of Contract 
Notice in writing to a Proponent that it has been identified as the 
successful Proponent and the subsequent full execution of a 
written Contract will constitute a Contract for the goods or services, 
and no Proponent will acquire any legal or equitable rights or 
privileges relative to the goods or services until the occurrence of 
both such events. 
 
20. Contract 
By submission of a proposal, the Proponent agrees that should its 
proposal be successful the Proponent will enter into a Contract with 
the Regional District in substantially the terms set out in Appendix 
C. 
 

21. Liability for Errors 
While the Regional District has used considerable efforts to ensure 
information in this Request for Proposals is accurate, the information 
contained in this Request for Proposals is supplied solely as a guideline 
for Proponents.  The information is not guaranteed or warranted to be 
accurate by the Regional District, nor is it necessarily comprehensive or 
exhaustive.  Nothing in this Request for Proposals is intended to relieve 
Proponents from forming their own opinions and conclusions with 
respect to the matters addressed in this Request for Proposals. 
 
22. Modification of Terms 
The Regional District reserves the right to modify the terms of this 
Request for Proposals at any time in its sole discretion.  This includes 
the right to cancel or re-issue this Request for Proposals at any time 
prior to entering into a Contract with the successful Proponent. 
 
23. Ownership of Proposals 
All proposals submitted to the Regional District become the property of 
the Regional District.  They will be received and held in confidence by 
the Regional District and the steering committee, subject to the 
provisions of the Freedom of Information and Protection of Privacy Act 
and this Request for Proposals. 
 
24. Use of Request for Proposals 
Any portion of this document, or any information supplied by the 
Regional District in relation to this Request for Proposals may not be 
used or disclosed, for any purpose other than for the submission of 
proposals.  Without limiting the generality of the foregoing, by 
submission of a proposal, the Proponent agrees to hold in 
confidence all information supplied by the Regional District in 
relation to this Request for Proposals. 
 
25. Reciprocity 
The Regional District may consider and evaluate any proposals from 
other jurisdictions on the same basis that the government purchasing 
authorities in those jurisdictions would treat a similar proposal from a 
British Columbia supplier. 
 
26. No Lobbying 
Proponents must not attempt to communicate directly or indirectly with 
any employee, contractor or representative of the Regional District, 
including the members of the evaluation team and any elected officials 
of the Regional District, or with members of the public or the media, 
about the project described in this Request for Proposals or otherwise 
in respect of the Request for Proposals, other than as expressly directed 
or permitted by the Regional District herein or otherwise. 
 
27. Collection and Use of Personal Information 
Proponents are solely responsible for familiarizing themselves, and 
ensuring that they comply, with the laws applicable to the collection and 
dissemination of information, including resumes and other personal 
information concerning employees and employees of any 
subcontractors.  If this RFP requires Proponents to provide the Regional 
District with personal information of employees or subcontractors who 
have been included as resources in response to this RFP, Proponents 
will ensure that they have obtained written consent from each of those 
persons before forwarding such personal information to the Regional 
District.  Such written consents are to specify that the personal 
information may be forwarded to the Regional District for the purposes 
of responding to this RFP and use by the Regional District for the 
purposes set out in the RFP.  The Regional District may, at any time, 
request the original consents or copies of the original consents from 
Proponents, and upon such request being made, Proponents will 
immediately supply such originals or copies to the Regional District. 
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B.   INTRODUCTION 
 
The SLRD has received a grant of $150,000 from the Emergency Management B.C. 
Disaster Mitigation Program to be used for the development of floodplain mapping, risk 
assessment and flood mitigation planning. The SLRD is soliciting Proposals from 
qualified professionals possessing appropriate education, training and experience 
consistent with the services required to complete Flood Hazard Mapping and Risk 
Assessment of the Upper Squamish Valley area (the “Project”), located in SLRD 
Electoral Area D. The Project Area of Interest (AOI) is shown in Appendix A.  
 
The Squamish River is one of two river systems in the SLRD that are subject to frequent 
flooding, and that hold the highest consequences in terms of potential impacts. The 
District of Squamish (DOS) has recently completed a comprehensive flood plain 
assessment.  
 
The Project will complete the assessment of the Squamish River system flood plain 
from the extent of habitation in the Upper Squamish Valley to the DOS boundary. The 
Project results will inform both emergency management plans and development criteria, 
such as the Flood Control Level (FCL), in an area that is subject to recurrent flooding 
as well as an increase in development.  
 
The information derived from the SLRD study, in combination with the DOS study 
already completed, will give a complete flood risk profile to the entire Squamish River 
system. That complete picture will benefit the SLRD and the DOS in moving forward 
with applications for future flood mitigation funding where available. 
 
The SLRD has secured provincial funding through Emergency Management BC to 
complete the Project.  
 
Additional Project information is attached in Appendix A to assist Proponents with their 
Proposals. Content includes the following: 
 

 Project Area of Interest - Map 
 EMBC Disaster Mitigation Program - Risk Assessment Information Template 
 EMBC Disaster Mitigation Program – Risk Assessment Information Template 

Users’ Guide 
 Grant Completion Report Template Non Structural 

 
All information provided by the SLRD is distributed without warranties of any kind, either 
expressed or implied, including but not limited to warranties of accuracy, or suitability of 
particular purpose or use.  
 
By submitting a Proposal to the SLRD, the Proponents are deemed to have: 
 

 Investigated and satisfied themselves of every condition affecting the Project; 
and 
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 Based their investigation on their own examination, knowledge, information, and 
judgment, and not upon any statement, representation, or information made or 
given by or on behalf of the SLRD. 

 
 
C.   PROJECT SCOPE 
 

1. Project Outline 
 

a) The Project is expected to consist of several elements approximately as 
follows: Review of historical information, initial field work including 
assessment of existing zoning restrictions and protective works; progress 
meeting with SLRD to clarify next steps; 

b) Develop inundation mapping from hydraulic modeling based on snowmelt, 
rainfall, and geomorphological risks such as avulsion and channel alluviation, 
and including climate change considerations; 

c) Develop comprehensive flood risk mapping including hazard, vulnerability 
and  consequence analysis; 

d) Development of conceptual mitigation options and rough cost estimates 
including zoning restrictions if needed; 

e) Final report; and 
f) Public meeting with residents. 

 
The Consultant must work closely with the SLRD from concept to completion of the 
Project. The Project will become a reference document that may guide future land use 
policy decisions, and may guide future mitigation and/or studies of the hazard(s). 
 
Proponents are encouraged to propose their best solution that meets or exceeds the 
requirements described in this RFP. While Proponents may propose a particular 
progression of the work, it must be clear that all components relate to one another and 
are consistent. 
 
The Consultant will ensure the following considerations are addressed in completing 
the Project: 
 

a) Meet the Flood Mapping in BC (2017) guidelines published by the 
Association of Professional Engineers and Geoscientists of British 
Columbia 

b) Present data is a format that is easily transferrable to the EMBC Disaster 
Mitigation Program report templates (Appendix A) 

c) Provide all relevant site information;  

d) Identify and assess the potential for flooding from freshet, rainfall and 
geomorphological events in the study area;  
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e) Provide a clear description of the assumptions and methodology used to 
undertake the assessment, and the potential magnitude and intensity of 
any potential hazard events;  

f) Review all applicable historical hazard event information and relevant 
previous reports affecting the site and surrounding area, including 
provincial LIDAR and Orthophoto information, as and where available;  

g) If LIDAR is not available, propose the cost of acquiring adequate LIDAR 
or other data acquisition to complete appropriate modeling; 

h) Complete a detailed site investigation for the AOI; 

i) Assess the nature, extent, magnitude, frequency and potential effect of all 
applicable hazards that may affect flooding in the study area, including the 
effects on perimeter drainage and storm water management;  

j) Use current climate data and modeling in connection with the assessment;  

k) Include best practice mapping and modeling of flood risk as required; 

l) Identify a broad range of structural and non-structural mitigation measures 
to flood risks (up to the flood construction level). Design and costs of 
mitigation measures are to be estimates only;  

m) Establish broad criteria for the design, construction, and long-term 
maintenance of any development or mitigative works proposed in the 
study area; 

n) Identify any hazard in the study area that may be related to provincial or 
local government or private infrastructure (for example, dikes, berms, 
culverts or storm drainage works);  

o) Address any other requirements identified by and provided to the 
Consultant by the SLRD. 

Proponents should reference the following guidelines to develop the Project: 
 

a) Association of Professional Engineers and Geoscientists of British 
Columbia, Guidelines for Flood Mapping in B.C. (2017) 

b) Fraser Valley Regional District – Hazard Acceptability Thresholds for 
Development Approvals by Local Governments (Cave 1993) 

c) BC Ministry of Transportation and Infrastructure - Subdivision Preliminary 
Layout Review – Natural Hazard Risk 

d) Emergency Management BC – Disaster Mitigation Program reporting 
templates and user guides  
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It is envisioned that a steering committee will be formed and be consulted to develop 
the Project.  

 
The steering committee might consist of designates from the following parties or others 
as determined by the SLRD:  
 

 EMBC designate 
 SLRD Emergency Program Manager 
 District of Squamish designate 
 Squamish Nation designate 
 Ministry of Forests, Lands, Natural Resource Operations and Rural Development 

(MFLNRORD) designate 
 
 
D.   CONSULTANT DELIVERABLES 
  
The Consultant will deliver the following: 
 
1. Initial project methodology meeting with the steering committee no later than 

October 16, 2017. The proponent should also provide the risk tolerance criteria and 
rationale to be adopted for the project.  

2. Mapping and modelling should be provided in a format that is capable of easy 
incorporation into the SLRD GIS system 

3. Reporting should be provided in a format that is easily transferrable to the EMBC 
Disaster Mitigation Program reporting templates.  

4. Interim meeting with the steering committee for project update and results to date 
no later than November 30, 2017.  

5. Submit a draft report by January 15, 2018 
6. Submit a Final Report no later than February 1, 2018.  
7. Present results to stakeholders at a public forum (to be arranged by the SLRD) no 

later than February 28, 2018.  
 
Any new data acquisition gathered for this Project shall be made available to the 
SLRD and MFLNRORD if requested for their free use and needs. 

 
 E.   PROPOSAL REQUIREMENTS 
  
The Proponents are asked to provide the following: 
  
1.  Project Implementation, Personnel and Related Experience 
For the services that you will perform, provide a proposed detailed schedule of work 
and describe how you propose to implement the project. State specifically who would 
perform the work being requested herein, their qualifications and experience. List each 
task in the order that work will commence, along with estimated start and completion 
dates, personnel assigned to task(s) and identify major milestones.  
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The project team should be comprised of qualified professionals possessing appropriate 
education, training and demonstrated experience in Flood Mapping and Risk 
Assessment projects and proven records to liaise with other governmental agencies 
and the general public. 
  
2.     Estimate of Costs in Proposal 
In a spreadsheet format, provide a detailed breakdown of estimated costs to carry out 
the services, identifying staff, estimated hours per task, and hourly charge out rates for 
this Proposal.  The total contract price shall be inclusive of all applicable taxes and 
contingency.  Include the estimated expenses and disbursement rates as part of your 
overall estimate of costs. 
   
F.   EVALUATION AND AWARD 
  
1. Contract Award  
Depending on the Proposals submitted in response to this RFP, a contract will normally 
be negotiated and executed with the leading Proponent (the “front-runner”) selected in 
accordance with the Proposal Evaluation Criteria contained in this RFP.  The lowest 
price or any Proposal will not necessarily be accepted. 
 
The SLRD may negotiate the final scope of work with the selected Proponent and, if the 
parties are not successful, may attempt to negotiate an agreement with its next 
preferred Proponent. The SLRD reserves the right to reject all proposals and re-issue 
the RFP, or abandon it altogether. 
 
2.  Clarification 
Notwithstanding that a presentation/interview process has not been indicated in the 
Proposal Evaluation Form, at the SLRD’s sole discretion, one or more Proponents may 
be asked to provide additional clarification respecting their Proposals, or to address 
areas where the SLRD clarifies its needs. If these clarifications do not meet the SLRD’s 
satisfaction, the SLRD may, in its sole discretion, decide to reject the Proposal(s). 
 
3.  Suitability of the Proponent  
The Proponent may be interviewed and/or the SLRD may conduct such independent 
reference checks or verifications as are deemed necessary by it, to clarify, test, or verify 
information contained in the Proposal and to confirm the suitability of the Proponent.  If 
the Proponent is deemed unsuitable by the SLRD, or if the Proposal is found to contain 
errors, omissions or misrepresentations of a serious nature, the originally selected 
Proponent may be rejected and another Proponent selected according to the evaluation 
format, or the SLRD may choose to terminate the RFP process and not enter into a 
contract with any of the Proponents. 
The SLRD may interview key persons to assess their scientific, technical or managerial 
abilities and to determine if they would be adequate for the proper performance of the 
proposed contract. 
  
4.  Negotiation with the Proponent 
Negotiations may be held with the front-runner Proponent including, but not limited to, 
matters such as: 
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a. price, insofar as a change in price is directly associated with a change in the 
Proposal as a result of negotiations; 

b. changes in technical content; 
c. contract details; 
d. contract payment details; and, 
e. expectations of the parties applicable to the service requirements. 

  
If a written contract cannot be negotiated within fourteen work days of notification to the 
front-runner, the SLRD may terminate negotiations with that Proponent and negotiate a 
contract agreement with another Proponent selected as the front-runner according to 
the evaluation procedure, or may choose to terminate the RFP process and not enter 
into a contract with any of the Proponents. 
The SLRD shall not be obligated in any manner to any Proponent whatsoever until a 
written contract has been duly executed relating to an approved Proposal. The SLRD 
reserves the right to modify the project scope or consultant deliverables as set out 
herein, or both, at any time during the negotiation phase without notification to other 
Proponents. 
  
5.  Disqualification 
If any Proposal contains a deficiency or fails in some way to comply with any 
requirement of the RFP, which in the opinion of the SLRD is not material, the SLRD 
may waive the defect and accept the Proposal.  The determination of whether or not to 
disqualify or otherwise remove any Proposal from the evaluation process will be made 
at the sole discretion of the SLRD. 
 
6.  No claim for Compensation 
No Proponent shall have any claim for any compensation of any kind whatsoever, as a 
result of participating in the RFP, and by submitting a Proposal each Proponent shall 
be deemed to have agreed that it has no claim. 
 
G.   AUTHORIZED SLRD REPRESENTATIVE 
  
The authorized SLRD representative for this RFP is the SLRD Emergency Program 
Manager. Proponents should address all correspondence to the SLRD Representative.  
 
H.   PROPONENT’S CLARIFICATION AND ADDENDA 
  
The Proponents must review the entire RFP prior to submitting a Proposal. Any 
requests for clarification of issues related to the RFP must be transmitted in writing to 
the Authorized SLRD Representative. Unless otherwise expressly permitted by the 
SLRD Representative in writing, requests for clarification of the subject matter of this 
RFP must be transmitted in writing to the SLRD no later than ten (10) days before the 
Closing Time. 
 
The SLRD Representative will distribute copies of all RFP clarification requests and the 
corresponding responses to such requests to all known Proponents. 
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By submitting a Proposal, the Proponent indicates acceptance of the entire RFP and 
waives any further right to rectify, clarify, or qualify any aspect of the RFP. 
 
Written Addenda are the only means of changing, amending, or correcting this RFP 
prior to the Closing Date. The SLRD Representative may change, amend or correct this 
RFP by issuing an Addendum to each known Proponent. No employee or agent of the 
SLRD other than the SLRD Representative is authorized to change, amend, or correct 
the RFP, or issue any Addenda. 
 
Information pertaining to this RFP that is offered by or obtained from sources other than 
the SLRD Representative, is not official, may not be accurate, and must not be relied 
on in any way by any Proponent for any purpose associated with this RFP. 
 
I.   PAYMENT FOR SERVICES 
  
Payment to the Consultant would consist of: 

a. a fee based on hours worked times an all-inclusive hourly rate (rate quoted 
would include the cost of the computer and any other equipment required to 
perform the work), and 

b. expenses (i.e., travel costs to assess certain parts of the study reach or to 
present results at a meeting). 

c. Special data acquisition such as LIDAR if needed.  
  
The fees plus expenses, including any special data acquisition as noted above, must 
not exceed the price quoted.  The contract price would be the price quoted.  Billings 
would be monthly or for longer time periods. 10% of the total fee, excluding expenses, 
will be held back until the final report is approved by the steering committee and 
received by the Board of the SLRD. 
 
J.   CONSULTANT SERVICES AGREEMENT 
  
The Consultant will enter into a services agreement with the SLRD on substantially the 
same terms as the SLRD’s standard Consultant Services Agreement attached as 
Appendix B. 
 

Note: **The Consultant cannot limit (or attempt to limit) its liability (i.e. 
via a cap, etc.) on the total amount of damages that may be 
recovered from the Consultant.** 

 
 
K. INSURANCE 
 
The Consultant will have professional liability insurance ($2,000,000 each claim), 
commercial general liability insurance ($5,000,000 per occurrence) and workers 
compensation insurance. 
 

Note: **The insurance requirements do not in any way reduce the Consultant's 
obligations to release and indemnify the SLRD.** 
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L.   PROJECT SCHEDULE 
 
The anticipated schedule, subject to change, for the Project is as follows: 

Anticipated Date Action 

September 18, 2017 Issue RFP to Proponents 

September 29, 2017 RFP Closing Time @ 4:30 p.m. 

October 16, 2017 Proposal Acceptance and Project Commencement 

October 24, 2017 (no later than) Initial project methodology meeting with steering 
committee  

November 30, 2017 (no later than) Interim meeting with steering committee to present 
findings to date, and provide progress update 

January 15, 2018 Upper Squamish Valley Flood Mapping and Risk 
Assessment – draft report due 

February 1, 2018 Upper Squamish Valley Flood Mapping and Risk 
Assessment – Final report due 

February 28, 2018 (no later than) Public Presentation to Stakeholders 

 
M.   SUBMISSION REQUIREMENT 
  
Prior to the RFP closing time, Proposals must be delivered via: 

a) Hard Copy to: 
Squamish-Lillooet Regional District 
Box 219, 1350 Aster St. 
Pemberton, BC    V0N 2L0 
Attention: Ryan Wainwright, Emergency Program Manager 
 
Four (4) complete hard copies of the Proposal must be received at the location and 
before the time specified herein.  Proposals must be submitted in sealed envelopes 
clearly marked with the name and address of the Proponent and the words, "Flood 
Hazard Mapping and Risk Assessment – Upper Squamish Valley" on the envelope. All 
envelopes shall be sealed and marked "Confidential" and shall be accompanied by a 
transmittal form clearly listing the number and description of each item contained.  
 
OR (PREFERRED METHOD) 
 

b) Email to info@slrd.bc.ca with cc. to rwainwright@slrd.bc.ca 
 
An email copy of the Proposal must be received at the email addresses and before the 
time specified herein.  Proposals must be submitted as pdf attachments clearly marked 
with the name of the Proponent and the words, " Flood Hazard Mapping and Risk 
Assessment – Upper Squamish Valley" in the email subject line.  
 

mailto:info@slrd.bc.ca
mailto:rwainwright@slrd.bc.ca
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It is the Proponent’s sole responsibility to ensure that the Proponent has received a 
complete RFP as listed in the Table of Contents. The submission of a Proposal 
constitutes representation by a Proponent that it has verified receipt of a complete RFP 
including any and all Addenda. Each and every Proposal will be deemed to be made on 
the basis of the entire RFP, including any and all Addenda issued prior to the Closing 
Time. 
 
Proponents are solely responsible for timely delivery of their Proposals to the location 
specified. Late Proposals will be returned unopened.  
  
N.      PROPOSAL EVALUATION CRITERIA 
 
Each Proposal will be evaluated against the following criteria: 
 

a) Personnel & Resources 
 

The degree of understanding, commitment, experience, qualification and 
resources of both the personnel and the company. The evaluation emphasis is 
on the Project Manager and resources undertaking the study. Proponents must 
confirm the Project Manager will be maintained in place for the duration of the 
Project. Substitutions or changes made after Proposal Acceptance will not be 
permitted unless due to circumstances beyond the Proponent’s control and will 
require the written agreement of the SLRD. 

 
b) Proposed Work Plan 

 
A comprehensive work plan showing tasks, methodology, level of effort, 
schedule and value of each work plan component. The work plan will 
demonstrate an understanding of the RFP requirements, the methodology and 
processes proposed to complete the required technical elements and provide 
identified deliverables. 
 

c) Value Added Services – Innovative Approach 
 

Identification of any innovative approach to the complex challenges facing this 
project. 
 

d) Price and Cost Control 
 

Identify cost control by providing a total budget, including time schedule and 
basis for billing of professional services and disbursements. Provide total price 
including costs and disbursements. Evaluation emphasis is on the value of 
service for the total price. 
 

e) Schedule 
 

Schedule achieves the task plan in a timely fashion with the submission of all 
deliverables within the specified timelines. 
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Category 

Weight

Relative 

Weight Category Proponent

35 Proposed methodology, task breakdown, and effort

15 Clearly identifies tasks and schedule

15 Clearly identifies level of effort for tasks

15 Clearly identifies value of tasks

10 Comprehensiveness of workplan and consistency with scope of work in schedule

45 Appropriate technical methodology and processes

100 Subtotal 0.0

Weighting out of 35 0.0

35 Experience and capability of firm and staff in similar projects, as determined from references and samples 

15 History of similar technical enquiry

15 Previous customer satisfaction

10 Resources identified/sourced for each workplan element

20 Academic/technical qualifications of project team, inc. proposed subcontractors
10 Project manager assigned

15 Experience of project team members with focus on project manager

5 Experience presenting to public (non-technical presentation)
5 Proposed subcontract resources identified
5 Previous experience with similar Coast Mountain geology/terrain

100 Subtotal 0.0

Weighting out of 35 0.0

10

Innovation in NDMP Stream 1 of the project, and proposed innovation in using these results for follow-on 

NDMP Streams (mitigation funding proposals)

25 Demonstrates understanding of best practice for requsted technical enquiry

25 Clearly identifies and describes an innovative approach 

20 Clearly links innovative approach to follow-on NDMP opportunities
20 Provides robust rationale for innovative approach

10 Delineates training/experience/academic background of project team in relation to innovative approach

100 Subtotal 0.0

Weighting out of 10 0.0

15 Demonstration of how the proposed solution meets the criteria of the NDMP Stream 1 Grant Application 

30 Proposal addresses all requirements in the RFP w/methodology 
15 Proposal describes climate change analysis framework for flooding
15 Proposal describes climate change analysis framework for geotechnical hazards
40 Previous participation in one or more successful NDMP applications
100 Subtotal 0.0

Weighting out of 15 0.0

5 Fee schedule reflects that cost is still a factor in the context of the overall assessed feasibility of the proposal.

30 Confirmation of deliverables to schedule

15 Identification of any cost controls - staffing

15 Identification of any cost controls - resources
40 Overall value for price

100 Subtotal -                

Weighting out of 5 0.0

100 Overall Scores 0.0

Proposal Evaluation Matrix for SLRD Upper Squamish Valley Floodplain Mapping
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O.  APPENDIX A – Project Information from the SLRD 
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1+1 
�

Public Safety 
Canada 

�

Securite pubtique 
Canada 

�
�
�

Risk Assessment Information Template 

�
�

�
�

Risk Event Details 
�

Start and End Date Provide the start and end dates of the selected event, based on 
historical data. 

�

Start Date: 
�

End Date: 
�

�
�
�
Severity  of the Risk Event 

�

Provide details about the risk, including: 
•   Speed of onset and duration of event; 
•  Level and type of damaged caused; 
•   Insurable and non-insurable losses; and 
•   Other details, as appropriate. 

�

�

�
�
�
Response During the Risk Event 

�
�
�
Provide details on how the defined geographic area continued its 
essential operations while responding to the event. 

�

�
�
�
Recovery Method for the Risk 
Event 

�

�
�
�
Provide details on how the defined geographic area recovered. 

�

�
�
�
Recovery Costs  Related to the 
Risk Event 

�
�
�
Provide details on the costs, in dollars, associated with implementing 
recovery strategies following the event. 

�

�
�
�
Recovery Time Related to the 
Risk Event 

�
�
�
Provide details on the recovery time needed to return to normal 
operations following the event. 

�
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Public Safety Securite publique 

Canada  
Risk Assessment Information TemplateOttawa,Canada 

K1AOP8 

�

�

�
�

Risk Event Identification and Overview 

�
�

�
Provide a qualitative description of the defined geographic  area, including: 

•   Watershed/community/region name(s); 
•  Province/Territory; 
•   Area type (i.e., city, township, watershed, organization, etc.); 
•  Population size; 
•  Population variances (e.g., significant  change in population between summer and winter 

months); 
•   Main economic areas of interest; 
•   Special consideration areas (e.g., historical, cultural and natural resource areas); and an 
•  Estimate of the annual operating  budget of the area. 

�

�

Methodolgies, processes and analyses 

�
�

�
Provide the year in which the following processes/analyses were last completed and state the 
methodology(ies)  used: 

•  Hazard identification; 
•   Vulnerability analysis; 
•  Likelihood assessment; 
•   Impact assessment; 
•  Risk assessment; 
•  Resiliency assessment; and/or 
•   Climate change impact and/or adaptation assessment. 

Note: It is recognized that many of the processes/analyses mentioned above may be included 
within one methodology. 

�
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Canada  
Risk Assessment Information TemplateOttawa,Canada 
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�

�

�
�

Hazard Mapping 

�

To complete this section: 
•   Obtain a map of the area that clearly indicates general land uses, neighbourhoods, landmarks, etc. For clarity throughout this exercise, it may be beneficial to omit any non-essential 

information from the map intended for use. Controlled photographs (e.g. aerial photography) can be used in place of or in addition to existing maps to avoid the cost of producing new maps. 
•  Place a grid over the maps/photographs of the area and assign row and column identifiers. This will help identify the specific area(s) that may be impacted, as well as additional information on 

the characteristics within and affecting the area. 
•   Identify where and how flood hazards may affect the defined geographic area. 
•   Identify the mapped areas that are most likely to be impacted by the identified flood hazard. 

Map(s)/photograph(s) can also be used, where appropriate, to visually represent the information/prioritization being provided as part of this template. 

�

Hazard identification and prioritization 

�
�
List known or likely flood hazards to the defined geographic area in order of proposed priority. 
For example: (1) dyke breach overland flooding; (2) urban storm surge flooding; and so on. 

�

�
�
Provide a rationale for each prioritization and the key information sources supporting this 
rationale. 

�

�

Risk Event Title 
�
�
Identify the name/title of the risk. An example of a risk event name or title is: "A one-in-one 
hundred year flood following an extreme rain event." 

�

�

Type of Flood Hazard 

�
�
Identify the type of flood hazard being described (e.g., riverine flooding, coastal inundation, urban 
run-off, etc.) 

�
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�
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�

�
�

Risk Assessment Information Template 

�
�

�
�

Secondary hazards 

�
�
Describe any secondary effects resulting  from the risk event 
(e.g., flooding that occurs following a hurricane). 

�

Primary and secondary organizations for response 

�
Identify the primary organization(s) with a mandate related to a key element of a natural disaster 
emergency, and any supporting organization(s) that provide general or specialized  assistance in 
response to a natural disaster emergency. 

�
�

Risk Event  Description 
�

�
Description of risk event,including risk statement and cause(s)  of the event 

�
�
�

Provide a baseline description of the risk event, including: 
•  Risk statement; 
•   Context of the risk event; 
•  Nature and scale of the risk event; 
•   Lead-up to the risk event, including underlying cause and trigger/stimulus of the risk event; and 
•  Any factors that could affect future events. 

Note: The description entered here must be plausible in that factual information would support 
such a risk event. 
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�

�

�
�

Location 

�
�
Provide details regarding the area impacted  by the risk event such as: 

•  Province(s)/territory(ies); 
•  Region(s) or watershed(s); 
•   Municipality(ies); 
•   Community(ies); and so on. 

�

Natural environment considerations 
�

�
�
�
�
Document relevant physical or environmental characteristics of the defined geographic area. 

�

Meteorological conditions 
�

�
�
�
�
Identify the relevant meteorological conditions that may influence the outcome of the risk event. 
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Public Safety Securite publique 

Canada  
Risk Assessment Information TemplateOttawa,Canada 

K1AOP8 

�

�

�
�

Seasonal Conditions 

�
�
�
�
Identify the relevant seasonal changes that may influence the outcome of the risk assessment of 
a particular risk event. 

�

�

Nature and vulnerability 
�

�
�
�
�
�
�
�
�
�
Document  key elements related to the affected population, including: 

•  Population density; 
•   Vulnerable populations (identify these on the hazard map from step 7); 
•  Degree of urbanization; 
•  Key local infrastructure  in the defined geographic  area; 
•  Economic and political considerations; and 
•   Other elements, as deemed pertinent to the defined geographic  area. 

�
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Canada  
Risk Assessment Information TemplateOttawa,Canada 

K1AOP8 

�

�

�
�

Asset inventory 

Identify the asset inventory of the defined geographic area, including:
•   Critical assets; 
•   Cultural or historical assets; 
•   Commercial assets; and 
•   Other area assets, as applicable to the defined geographic area. 

�
Key asset-related information should also be provided, including: 

•  Location on the hazard map (from step 7); 
•   Size; 
•   Structure replacement cost; 
•   Content value; 
•  Displacement costs; 
•   Importance rating and rationale; 
•   Vulnerability rating and reason; and 
•   Average daily cost to operate. 

�
A total estimated value of physical assets in the area should also be provided. 

�

�

Other assumptions, variability and/or relevant information 

�
Identify any assumptions made in describing the risk event; define details regarding any areas of 
uncertainty or unpredictability around the risk event; and supply any supplemental information, as 
applicable. 

�

�

Existing Risk  Treatment Measures 

�
�
Identify existing risk treatment measures that are currently in place within the defined geographic 
area to mitigate the risk event and describe the sufficiency  of these risk treatment measures. 

�
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Canada  
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K1AOP8 

�

�

�
�

Likelihood Assessment 
�

Return Period 

�
Identify the time period during which the risk event might occur. For example, the risk event 
described is expected to occur once every X number of years. Applicants are asked to provide 
the X value for the risk event. 

�

�

Period of interest 
�

Applicants are asked to determine and identify the likelihood rating (i.e. period of interest) for the risk event described by using the likelihood rating scale within the table below. 
�

Likelihood Rating 
�

Definition 

5 The event is expected and may be triggered by conditions expected over a 30 year period. 
r-

�
�
�
�
�

•
�
�
�
�

.....

4 
�

The event is expected and may be triggered by conditions expected over a 30- 50 year period. 
�

3 The event is expected and may be triggered by conditions expected over a 50 - 500 year period. 
�

2 The event is expected and may be triggered by conditions expected over a 500 - 5000 year period. 
�

1 
�

The event is possible and may be triggered by conditions exceeding a period of 5000 years. 

�
�
�
Provide any other relevant information, notes or comments relating 
to the likelihood assessment, as applicable. 

�
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Securite publique 
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Risk Assessment Information Template
Ottawa,Canada 
K1AOP8 

�

�

�
�

Impacts/Consequences Assessment 
�

There are 12 impacts categories within 5 impact classes rated on a scale of 1 (least impacts) to 5 (greatest impact). Conducts an assessment of the impacts associated with the risk event, and 
assign one risk rating for each category. Additional information may be provided for each of the categories in the supplemental fields provided. 

�

A)   People and societal impacts 

� Risk 
Rating 

�

Definition 
Assigned 
risk  rating 

�
�
�
�

�
Fatalities 

�

5 
�

Could result in more than 50 fatalities 
r-

�
�
�
�
�

•
�
�
�

�
.....

�

4 
�

Could result in 10 - 49 fatalities 
�

3 
�

Could result in 5 - 9 fatalities 
�

2 
�

Could result in 1 - 4 fatalities 
�

1 
�

Not likely to result in fatalities 

�
Supplemental information 
(optional) 

�

�
�
�
�
�
�
�

Injuries 

�

5 Injuries, illness and/or psychological disablements  cannot be addressed  by local, regional, or provincial/territorial 
healthcare resources; federal support  or intervention is required 

r-
�
�
�
�
�
�

•
�

�
�
�
�
�

.....

�

4 Injuries, illnesses and/or psychological disablements  cannot be addressed  by local or regional healthcare resources; 
provincial/territorial healthcare support or intervention is required. 

�

3 Injuries, illnesses and/or psychological disablements cannot be addressed by local or regional healthcare resources additional 
healthcare support or intervention is required from other regions, and supplementary support could be required from the province/territory 

�

2 Injuries, illnesses and/or psychological disablements  cannot be addressed  by local resources through  local facilities; healthcare support 
is required  from other areas such as an adjacent area(ies)/municipality(ies)  within the region 

�

1 Any injuries, illnesses, and/or psychological disablements  can be addressed  by local resources through  local facilities; available resources 
can meet the demand for care 

Supplemental information 
(optional) 

�
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�

�

.....

�

Risk 
Rating 

�

Definition 
Assigned 
risk rating 

5  > 15% of total local population  ' 
�

Percentage 4 10- 14.9% of total local population 
of  3  5- 9.9% of total local population ... 

displaced 
individuals 2  2 - 4.9% of total local population 

�
1 0- 1.9% of total local population 

Displacement 
5  > 26 weeks (6 months)  ' 

�
4 4 weeks - 26 weeks (6 months) 

Duration of  3  1 week- 4 weeks  ... 
displacement 

2  72 hours - 168 hours (1 week) 
�

1 Less than 72 hours  ..... 
�

Supplemental information 
(optional) 

�
�

B)   Environmental impacts �
�

> 75% of flora or fauna impacted or 1 or more ecosystems significantly impaired; Air quality has significantly deteriorated; Water quality is  ' 
5  significantly lower than normal or water level is > 3 meters above highest natural level; Soil quality or quantity is significantly lower (i.e., 

significant soil loss, evidence of lethal soil contamination) than normal;   > 15% of local area is affected 
40- 74.9% of flora or fauna impacted or 1 or more ecosystems considerably impaired; Air quality has considerably deteriorated; Water 

4 quality is considerably lower than normal or water level is 2 - 2.9 meters above highest natural level; Soil quality or quantity is moderately  ... 
lower than normal; 10- 14.9% of local area is affected 

�

10 - 39.9% of flora or fauna impacted or 1 1 or more ecosystems moderately impaired; Air quality has moderately deteriorated; Water quality is 
3  moderately lower than normal or water level is 1 - 2 meters above highest natural level; Soil quality is moderately lower than normal; 6- 9.9% of 

area affected  ..... 
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�

�

�

� �
�

2 
< 10% of flora or fauna impacted  or little or no impact to any ecosystems; Little to no impact to air quality and/or soil quality or quantity; 
Water quality is slightly lower than normal, or water level is less than 0.9 meters above highest natural level and increased for less than 24 
hours; 3 - 5.9 % of local area is affected 

�

�

1 Little to no impact to flora or fauna, any ecosystems, air quality, water quality or quantity, or to soil quality or quantity; 0- 2.9% of local 
area is affected 

�

�
�
�
Supplemental information 
(optional) 

�

�

C) Local economic impacts 

� Risk 
Rating 

�

Definition 
Assigned 
risk rating 

�
�

5 
�

> 15 % of local economy  impacted 
r-

�

�
�
�
�

...
�
�
�
�
�

.....

�

4 
�

10- 14.9 % of local economy impacted 
�

3 
�

6- 9.9 % of local economy impacted 
�

2 
�

3 - 5.9 % of local economy impacted 
�

1 
�

0- 2.9 % of local economy impacted 
�

�
�
�
Supplemental information 
(optional) 

�



Page 12 of 

1+1 Canada 
Public Safety Securite publique 

Canada  
Risk Assessment Information TemplateOttawa,Canada 

K1AOP8 

�

�

�
�
D) Local infrastructure impacts 

� Risk 
Rating 

�
Definition 

Assigned 
risk rating 

�
�
�
�
�
�
�

Transportation 

�

5 Local activity stopped for more than 72 hours; > 20% of local population affected; lost access to local area and/or delivery of crucial 
service or product; or having an international level impact 

r-
�
�
�
�
�
�

...
�
�
�
�
�
�

......

�

4 Local activity stopped for 48 - 71 hours; 10 - 19.9%  of local population  affected; significantly reduced access to local area and/or delivery 
of crucial service or product; or having a national level impact 

�

3 Local activity stopped for 25-  47 hours; 5- 9.9% of local population affected; moderately reduced access to local area and/or delivery of crucial 
service or product; or having a provincial/territorial level impact 

�

2 Local activity stopped for 13-  24 hours; 2- 4.9% of local population affected; minor reduction in access to local area and/or delivery of crucial 
service or product; or having a regional level impact 

�

1 Local activity stopped for 0- 12 hours; 0- 1.9% of local population affected; little to no reduction in access to local area and/or delivery of 
crucial service or product 

�
�
�
�
Supplemental information 
(optional) 

�

�
�
�
�
�

Energy and Utilities 

5 Duration of impacts  > 72 hours; > 20% of local population without service or product; or having an international level impact 
r-

�
�
�
�

...
�
�
�
�

......

4 Duration of impact  48- 71 hours; 10- 19.9% of local population  without service or product; or having a national impact 

3 Duration of impact 25-  47 hours; 5- 9.9% of local population without service or product; or having a provincial/territorial level impact 

2 Duration of impact 13 - 24 hours; 2 - 4.9% of local population without service or product; or having a regional level impact 
�

1 Local activity stopped for 0- 12 hours; 0- 1.9% of local population affected; little to no reduction in access to local area and/or delivery of 
crucial service or product 
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�

�

�
�
�
�
Supplemental information 
(optional) 

�

�

�
�

Information  and 
Communications 

Technology 

5 Service unavailable for > 72 hours; > 20% of local population  without service; or having an international level impact �
�
�
�

...
�

�
�
�

.....

4 Service unavailable for 48-  71 hours; 10- 19.9 %of local population  without service; or having a national level impact 
�

3 
�

Service unavailable for 25- 47 hours; 5- 9.9% of local population  without service; or having a provincial/territorial level impact 

2 Service unavailable for 13- 24 hours; 2- 4.9 %of local population  without service; or having a regional level impact 

1 Service unavailable for 0- 12 hours; 0- 1.9 %of local population without service 
�
�
�
�
Supplemental information 
(optional) 

�

�
�
�
�
�
�
�

Health, Food, and Water 

�

5 Inability to access potable  water, food, sanitation services, or healthcare services for > 72 hours; non-essential services 
cancelled; > 20 % of local population impacted; or having an international level impact 

�
�
�
�
�

�
...

�
�
�
�
�
�

.....

�

4 
Inability to access potable  water, food, sanitation services, or healthcare services for 48-72 hours; major delays for nonessential 
services; 10-19.9% of local population  impacted; or having a national level impact 

�

3 
Inability to access potable  water, food, sanitation services, or healthcare services for 25-48 hours; moderate delays for nonessential 
services; 5- 9.9% of local population  impacted; or having a provincial/territorial level impact 

�

2 
Inability to access potable  water, food, sanitation services, or healthcare services for 13-24 hours; minor delays for nonessential; 
2 - 4.9 % of local population impacted; or having a regional level impact 

�

1 
Inability to access potable  water, food, sanitation services, or healthcare services for 0-12 hours; 0- 1.9% of local population 
impacted 

�

�
�
�
�
�
�
�
�
�
�
�

' 
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�

' 
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�

�

�
�

�
�
�
�
�
�
Supplemental information 
(optional) 

�

�
�
�
�
�
�
�

Safety and Security 

�

5 > 20% of local population  impacted; loss of intelligence or defense assets or systems for> 72 hours; or having an international level 
impact 

r-
�
�
�
�
�
�

...
�
�
�
�
�
�

.....

�

4 10- 19.9 % of local population impacted; loss of intelligence  or defense assets or systems for 48 - 71 hours; or having a national level 
impact 

�

3 5- 9.9% of local population impacted; loss of intelligence or defense assets or systems for 25- 47 hours; or having a 
provincial/territorial level impact 

�

2 2 - 4.9 % of local population impacted; loss of intelligence or defense assets or systems for 13 - 24 hours; or having a regional level 
impact 

�

1 
�

0- 1.9 % of local population impacted; loss of intelligence or defense assets or systems for 0 - 12 hours 

�

�
�
�
�
�
�
Supplemental information 
(optional) 

�
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�
�

E) Public sensitivity impacts 

� Risk 
Rating 

�

Definition Assigned 
risk rating 

� �

5 Sustained, long term loss in reputation/public perception  of public institutions and/or sustained, long term loss of trust and confidence  in 
public institutions; or having an international level impact 

r-
�
�
�
�
�
�

...
�
�
�
�
�
�

......

�

4 Significant  loss in reputation/public perception  of public institutions and/or significant loss of trust and confidence in public institutions; 
significant resistance; or having a national level impact 

�

3 Some loss in reputation/public perception  of public institutions and/or some loss of trust and confidence  in public institutions; escalating 
resistance 

�

2 
�

Isolated/minor, recoverable  set-back in reputation, public perception, trust and/or confidence  of public institutions 

�

1 
�

No impact on reputation, public perception, trust and/or confidence of public institutions 

�
�
�
�
Supplemental information 
(optional) 

�
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�

�

�

Confidence Assessment 

�
�
�
�
Based on the table below, indicate the level of confidence regarding the information entered in the risk assessment information template in the "Confidence Level Assigned” column. 
Confidence levels are language-based and range from A to E (A=most confident to E=least confident). 

�

Confidence Level 
�

Definition 
�

Confidence Level Assigned 

�
�
�
�
�

A 

�
Very high degree of confidence 
Risk assessment used to inform the risk assessment information template  was evidence-based on a thorough knowledge of the 
natural hazard risk event; leveraged a significant quantity of high-quality data that was quantitative and qualitative  in nature; 
leveraged a wide variety of data and information  including from historical records, geospatial and other information sources; and 
the risk assessment  and analysis processes  were completed by a multidisciplinary team with subject matter experts (i.e., a wide 
array of experts and knowledgeable individuals  on the specific natural hazard and its consequences) 
Assessment of impacts considered a significant  number of existing/known mitigation measures 

�

�
�
�
�
�

B 

�
High degree of confidence 
Risk assessment used to inform the risk assessment information template  was evidence-based on a thorough knowledge of the 
natural hazard risk event; leveraged a significant  quantity of data that was quantitative and qualitative  in nature; leveraged a wide 
variety of data and information  including from historical records, geospatial and other information sources; and the risk assessment 
and analysis processes  were completed by a multidisciplinary team with some subject matter expertise (i.e., a wide array of 
experts and knowledgeable individuals  on the specific natural hazard and its consequences) 
Assessment of impacts considered a significant  number of potential mitigation  measures 
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�

�

�

�

�
�
�
�

c 

Moderate confidence 
Risk assessment used to inform the risk assessment information template  was moderately evidence-based from a considerable 
amount of knowledge of the natural hazard risk event; leveraged a considerable quantity of data that was quantitative and/or 
qualitative  in nature; leveraged a considerable amount of data and information  including from historical records,  geospatial and 
other information sources; and the risk assessment and analysis processes  were completed by a moderately sized 
multidisciplinary team, incorporating some subject matter experts (i.e., a wide array of experts and knowledgeable individuals  on 
the specific natural hazard and its consequences) 
Assessment of impacts considered a large number of potential mitigation  measures 

� �
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
... 

�

�
�
�
�
�

D 

Low confidence 
Risk assessment used to inform the risk assessment information template  was based on a relatively small amount of knowledge of 
the natural hazard risk event; leveraged a relatively small quantity of quantitative  and/or qualitative data that was largely historical in 
nature; may have leveraged some geospatial information or information from other sources (i.e., databases, key risk and resilience 
methodologies); and the risk assessment  and analysis processes  were completed by a small team that may or may not have 
incorporated subject  matter experts (i.e., did not include a wide array of experts and knowledgeable individuals  on the specific 
natural hazard and its consequences). 
Assessment of impacts considered a relatively small number of potential mitigation  measures 

�
�
�
�
�

E 

�
Very low confidence 
Risk assessment used to inform the risk assessment information template  was not evidence-based; leveraged a small quantity of 
information and/or data relating to the natural risk hazard and risk event; primary qualitative information used with little to no 
quantitative data or information; and the risk assessment  and analysis processes  were completed  by an individual or small group 
of individuals  little subject  matter expertise (i.e., did not include a wide array of experts and knowledgeable individuals  on the 
specific  natural hazard and its consequences). 
Assessment of impacts did not consider existing or potential mitigation  measures 

�

Rationale for level of confidence 
�

�

�
Provide the rationale for the selected 
confidence level, including any references or 
sources to support the level assigned. 

� �
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�

�

�
�

Key Information Sources 

�
�
�
�
Identify all supporting documentation and information sources for 
qualitative and quantitative data used to identify risk events, develop 
the risk event description, and assess impacts and likelihood. This 
ensures credibility and validity of risk information presented as well as 
enables referencing back to decision points at any point in time. 
�
Clearly identify unclassified and classified information. 

�

�

Description of the risk analysis team 

�
�
�
�
�
�
List and describe the type and level of experience of each 
individual who was involved with the completion of the risk 
assessment and risk analysis used to inform the information 
contained within this risk assessment information template. 

�

�



 

EMBC Disaster Mitigation Program 

Risk Assessment Information Template Users’ Guide 
 

1.  Overview 
 

 

Of the four components of emergency management, mitigation is the most effective 
means to reduce or eliminate the impacts of disasters. While preparedness, response 
and recovery help ensure that, once a disaster strikes, the impacts are managed 
efficiently, mitigation measures can prevent the impacts from occurring at all, or reduce 
the negative consequences if they do occur. 

 
Investment in disaster mitigation leads to significant relative savings in future response 
and recovery costs (compared to costs if no mitigation measures were taken). While 
future disaster costs cannot be predicted with certainty, the relative savings generated 
by mitigation investments have been demonstrated by governments, international 
organizations, and private industry world-wide. 

 
A key element of any sound mitigation program is an understanding of both the potential 
risk of an event occurring, as well as the potential impacts should the risk be realized. 
Utilizing a risk assessment process, emergency management planners can begin to 
make proactive, risk-based decisions regarding the potential events that might impact 
their communities, and determine what priority measures can be taken, if possible, to 
improve the safety and resilience of their communities. 

 
Risk assessments can be used by federal, provincial/territorial and municipal 
governments, as well as other stakeholders, to inform emergency management (EM) 
decision making across all four components of EM. The assessment process allows 
stakeholders to identify and prioritize those risks that are likely to create the most 
disruption to them. The assessment also helps decision-makers to identify and describe 
hazards and assess impacts and consequences based upon the vulnerability or 
exposure of the local area, or its functions to that hazard. 

 
The risk assessment approach aims to understand the likely impacts of a range of 
emergency scenarios upon community assets, values and functions. As such, risk 
assessments provide an opportunity for multiple impacts and consequences to be 
considered enabling collaborative risk treatment plans and emergency management 
measures to be described. 



 

The outputs of the assessment process can be used to better inform emergency 
management planning and priority setting, introduce risk action plans, and ensure that 
communities are aware of and better informed about hazards and the associated risks 
that may affect them. 

 
2.  Data and Information Collection for Identified Hazards 

 
The risk assessment information template is a basic tool that has been developed by 
Public Safety Canada (PS) in consultation with other government departments, experts 
in risk assessment best practices, and international leaders in this area, for the input of 
risk information by funding applicants, based on a completed risk assessment process. 
The template was designed to allow comparability of information and data outputs from 
a variety of risk assessment methodologies that may be used. 

 
The completed risk assessment information template should outline and describe local 
risk, including an estimate of the likelihood of occurrence, potential magnitude and type 
of consequences or impacts. This should present factual supporting information. 

 
Risk event descriptions should include, where possible, historical context, which allows 
for research into trends and longer term analysis. Information based on current risk, as 
well as future risk such as that brought upon by climate change, should be included. 

 
Applicants should also ensure that prevention, mitigation and preparedness activities for 
the proposed area take into account existing infrastructure, technologies and 
community/regional capabilities. Local experts and experts from agencies at other 
government levels may be invaluable resources to help gain important information 
regarding specific risk criteria. 

 
3.  Consequence/Impact Assessment 

 
The following section provides a description of the different impact criteria that should 
be completed within the risk assessment information template. In addition, descriptions 
of the risk ranking and definitions associated with the five-point scale used to define the 
impacts are presented. The impact risk rating definitions are based on qualitative and 
quantitative elements referenced from a diverse array of risk and resilience 
methodologies and external risk management models. 

 
a. People and Societal Impacts 



It is a priority at the municipal, provincial and federal levels to protect the health 
and safety of Canadians. Impacts on people are considered pertinent in the 
assessment process given that natural hazards can result in significant societal 
disruptions such as evacuations and relocations as well as injuries, immediate 
deaths, and deaths resulting from unattended injuries or displacement. As such, 
the following impact criteria will be assessed on a 1 to 5 scale: 

 Number of fatalities 
 Ability for local healthcare resources to address injuries 
 Number of individuals displaced and duration of displacement 

 
b. Environmental Impacts 

A priority for municipal, provincial and federal governments is to protect Canada’s 
natural environment for current and future generations. As such, environmental 
impacts were included in the assessment to measure the risk event in relation to the 
degree of damage and predicted scope of clean-up and restoration needed following 
an event. The definitions consider the direct and indirect environmental impacts 
within the defined geographic area on a 1 to 5 scale, and include an assessment of 
air quality, water quality and availability (exclusive to on land and in-ground water), 
and various other nature indicators. 

 
c. Local  Economic Impacts 

There may be impacts on the local economy that are the result of a risk event 
occurring.  Local economic impacts attempt to capture the value of damages or 
losses to local economically productive assets, as well as disruptions to the normal 
functioning of the community’s/ region’s local economic system. The definitions 
consider the local economic impacts within the defined geographic area on a 1 to 5 
scale, and should consider direct and indirect economic losses (i.e. productivity 
losses, capital losses, operating costs, financial institutions and other financial 
losses). 

 
d. Local Infrastructure Impacts 

There are several local infrastructure components, as per a variety of risk 
assessment and management sources and guidelines that are fundamental to the 
viability and sustainability of a community/region. Those components that appear 
most pertinent to assess impacts resulting from natural hazards, such as floods, 
include: energy and utilities; information and communication technology; 
transportation; health, food and water; and, safety and security. At a minimum, an 
assessment of the aforementioned components must be completed, defined on a 
1 to 5 scale, and should consider both direct and indirect impacts. 

 
It is important to note that Critical Infrastructure, in Canada, includes the following 
ten sectors: energy and utilities, information and communications technology, 
finance, healthcare, food, water, transportation, safety, government and 
manufacturing.  

 
e. Public Sensitivity Impacts 

Public sensitivity was included as an impact criterion given that credibility of 
governments is founded on the public’s trust that all levels of government will 
respond effectively to a disaster event. The definitions consider the impacts on 
public visibility on a 1 to 5 scale, and include an assessment of public perception of 
government institutions, and trust and confidence in public institutions. 



 
4.  Confidence Levels 

 
The risk assessment process requires confidence levels to be defined, particularly since 
confidence levels can vary considerably depending on the availability of quality data, 
availability of relevant expertise to feed the risk assessment process, and the existing 
Canadian body of knowledge associated with specific natural hazards and natural 
disaster events. 

 
Confidence levels have been defined using letters ranging from A to E, where ‘A’ is the 
highest confidence level and ‘E’ is the lowest. This approach was taken to ensure all 
applicants can determine the confidence in their risk assessment in a simplified, 
straightforward manner, which also ensures that a more consistent representation of 
confidence levels is being determined across all submissions. 

 
Applicants are required to indicate in the risk assessment information template, their 
level of confidence in the likelihood estimate and impact risk ratings associated with the 
natural hazard risk event. Applicants can also provide a justification for the confidence 
level in the risk assessment information template, including references and sources to 
support the assigned confidence level. 
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GRANT Non-Structural Project Completion Report Requirements: 

 

The Project Completion Report is intended to summarize the project from inception through to 

completion.  It does not need to be lengthy, but should contain sufficient information and 

photographs to understand and appreciate the project.   

 

Please note the following: 

 The project completion report must be a standalone document. 

 The outline below lists the required content for the project completion report.  

Depending on the specific flood protection project, some of the information may not be 

relevant to the project or there may be additional information to include.  However, the 

list below demonstrates the expected level of detail required.  We strongly recommend 

the report follow the outline structure and that all sections are addressed.    

 Please include with the report an electronic copy of the report in PDF format and a copy 

of all relevant project photographs in high resolution (if applicable). 

 Note that “dike” should be spelled with an ”i” to match the provincial legislation (Dike 

Maintenance Act) unless it is the legal name of a diking authority (i.e. Pemberton Dyking 

District). 
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GRANT Non-Structural Project Completion Report 

 

 

Cover Letter 

 

Title Page  

 Approved project name 

 EMBC Contract # 

 Report Date 

 Community contact name, telephone # and email address 

 

Table of Contents 

 

1. Introduction 

This section is intended to provide an overview of the project.  It should include the 

following sub-headings and details: 

 

1.1. Background (a paragraph or two) 

 Project approval and acknowledgement of provincial funding  

 Description of the project as captured in the Project (Deliverables) of the  
Contribution Agreement entered into by the province and local authority 

 Describe which components were undertaken (ie; Risk Assessment, Flood 
Mapping, and/or Mitigation Planning) and the rationale for the project focus  

 Describe the project benefits and benefitting area (quantify where possible).  
What is the project protecting?  How may flood protection be improved by the 
completion of the project? 

 Describe the flood consequences related to this project 
 

1.2. Location 

 Description and map of the geographical area 

 

1.3. Project Administration 

 Project team 
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1.4. Budget 

 Contribution amounts from local (if applicable) and provincial governments 

 

Total Approved Project Budget 

 Province Share 

 Local Government / Diking Authority Share 

  

Total Eligible Project Costs Paid 

 Province Share 

 Local Government / Diking Authority Share 

  

 Compare the Total Eligible project cost paid to the total approved project budget 

 Identify other sources of project funding (if applicable) 

 If the total eligible costs paid are greater than the approved project budget then 

include a sentence that states the amount of the overage and that these costs are 

borne by the Local Government / Diking Authority. 

 

1.5. Schedule 

 Project timeline 

 

1.6. Procurement 

 Provide a summary of the procurement process 

 Provide evidence that all contracts for the supply of services or materials relating to 

the Project will be awarded and managed in accordance with the Recipient’s 

relevant policies and procedures, and in a way that is transparent, competitive, and 

consistent with value for money principles 

 Contract award 

 Contractors (name and role) 

 

2. Proof of Expenditure 

Include the following: 

 A summary of all procured goods and services that also identifies the cost sharing 

details imposed on the Project (we recommend using the Invoice Summary 

Spreadsheet) 
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 A copy of all supporting documentation (supplier invoices) of Eligible Costs 

associated with the Project that clearly identify date, supplier, costs, taxes, and any 

pertinent comments Proof of payment – General Ledger   

 

3. Conclusion 

Provide a few sentences to summarize the outcome of the project and include potential 

next steps. 



 

18 

 

P.  APPENDIX B – SLRD standard Consultant Services Agreement 
 
 
 
 
  



CONSULTANT SERVICES AGREEMENT 

Flood Hazard Mapping and Risk Assessment – Upper Squamish Valley 

THIS AGREEMENT dated for reference _________ __, 2017 is 

BETWEEN: 

SQUAMISH-LILLOOET REGIONAL DISTRICT 

        (the "Regional District") 

AND: 

__________________________________________________________________________ 

       (the "Consultant") 

GIVEN THAT:  

A. The Regional District, acting under the authority of Emergency Management British Columbia 
(“EMBC”) wishes to engage the Consultant for the provision of engineering services as described 
in the Request for Proposals – Flood Hazard Mapping and Risk Assessment – Upper Squamish 
Valley, issued by the Regional District on ___ ___, 2017 (the “RFP”); and 

B. The Consultant wishes to provide such services to the Regional District in accordance with the 
terms and conditions of this Agreement; 

This Agreement is evidence that in consideration of the promises exchanged below, the Regional District and 
the Consultant agree with each other as follows: 

Definitions 

1. In this Agreement, in addition to the words defined above, 

(a) "Terms of Reference" means: 

(i) the Project Scope, the Consultant Deliverables and the Project Schedule as set 
out in the RFP; and 

(ii) Consultant’s Proposal dated __________, 2017 submitted in response to the RFP 
and attached here as Schedule “A” as accepted by the Regional District, 

both of which form part of this Agreement.  In the event of an inconsistency between this 
Agreement and the Terms of Reference, this Agreement shall prevail and in the event of 
an inconsistency between subsection 1(a)(i) and subsection 1(a)(ii), subsection 1(a)(i) 
shall prevail; and   

(b) "Services" means the acts, services and work described in the Terms of Reference and all 
acts, services and work necessary to achieve the objectives set out in the Terms of 
Reference. 
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Services to be Performed by the Consultant 

2. The Consultant agrees to perform the Services during the Term, in accordance with the Terms of 
Reference, on the terms and conditions of this Agreement.  

Term 

3. The term of this Agreement commences on ___________ and ends on ______________ (the 
“Term”), unless terminated earlier in accordance with this Agreement.  The term of this Agreement may 
be extended in the sole discretion of the Regional District. 

Warranty as to Quality of Services 

4. The Consultant represents and warrants to the Regional District that it will perform the Services: 

(a) with that degree of care, skill, diligence normally applied in the performance of services 
of a similar nature and magnitude to those contemplated by this Agreement at the time 
and place the Services are rendered;  

(b) in accordance with sound current professional practices;   

(c) in compliance with all applicable enactments and laws and in compliance with all codes, 
rules, regulations and standards of any relevant professional or industry organization or 
association;  

(d) with personnel who have the education, training, skill, and experience necessary to perform 
the Services and such personnel as noted in the Terms of Reference will perform the 
Services under this Agreement; 

and the Consultant acknowledges and agrees that the Regional District has entered into this Agreement 
relying on the representations and warranties in this section. 

Remuneration and Reimbursement 

5.  In consideration of the Services performed by the Consultant to the satisfaction of the Regional 
District and in strict conformance with the terms hereof, the Regional District must pay the Consultant the 
fees and reimbursable disbursements prescribed on page __ of Schedule A, plus applicable taxes, and in 
accordance with this Agreement. For clarity, the maximum contract value for fees and disbursements 
hereunder shall be $______________ plus applicable taxes.    

Invoices 

6. Not more than once each month, the Consultant may deliver an invoice to the Regional District, in 
respect of the immediately preceding month, setting out the aggregate amount of fees and disbursements 
claimed for Services performed in that preceding month. 
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Payment by the Regional District 

7. Subject to the holdback specified in section 8 of this Agreement, the Regional District must, to the extent 
it is satisfied the fees and disbursements are for Services reasonably and necessarily performed by the 
Consultant and subject to section 9 and subject to any right of set-off that the Regional District may have, pay 
the Consultant the fees and disbursements claimed in the invoice delivered in accordance with section 6, 
within 30 days after delivery of the invoice to the Regional District.   

8. There shall be a holdback equal to 10% of the maximum contract value (excluding disbursements) until 
such time as the final report is approved by the steering committee and received by the Board of the Regional 
District.     

Termination or Suspension at the Discretion of the Regional District  

9. Despite any other section of this Agreement, the Regional District may, in its sole discretion, terminate or 
suspend all or any part of the Services by giving the Consultant notice of termination or suspension, as the 
case may be, with such effective date of termination or suspension so noted thereon.  If the Regional District 
terminates or suspends all or part of the Services under this section, then the Consultant is entitled to deliver 
an invoice to the Regional District for the period between the end of the time period for which the last invoice 
was delivered by the Consultant under section 6 and the effective date of termination or suspension.  The 
Regional District must, to the extent that it is satisfied the fees and disbursements are for Services reasonably 
and necessarily performed by the Consultant, pay the Consultant the fees and disbursements claimed in such 
invoice, within 30 days after delivery of such invoice to the Regional District.  The Consultant is not entitled 
to, and irrevocably waives and releases, damages or compensation for costs incurred, loss of profit, or loss of 
opportunity, directly or indirectly arising out of termination or suspension of all or any part of the Services. 

Termination for Breach 

10. Despite any other section of this Agreement, the Regional District may, by giving the Consultant notice 
of termination, immediately terminate all or any part of the Services, if the Consultant:  

(a) is in breach of this Agreement and within 5 days of receiving notice of such breach from the 
Regional District, the Consultant has not cured the breach or is not, to the satisfaction of the 
Regional District in its sole discretion, diligently pursuing a cure for the breach; or 

(b) becomes bankrupt or insolvent, a receiving order is made against the Consultant, an 
assignment is made for the benefit of the Consultant’s creditors, or the Consultant takes the 
benefit of any enactment relating to bankrupt or insolvent debtors. 

Without limiting any other right or remedy available to the Regional District, if the Regional District 
terminates all or any part of the Services under this section, the Regional District may arrange, upon such 
terms and conditions and in such manner as it considers appropriate, for performance of any part of the 
Services remaining to be completed, and the Consultant is liable to the Regional District for any expenses 
reasonably and necessarily incurred by the Regional District in engaging the services of another person to 
perform those Services.  The Regional District may set off against, and withhold from amounts due to the 
Consultant such amounts as the Regional District determines, acting reasonably, are necessary to compensate 
and reimburse the Regional District for the expenses described in this section. 
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Confidential Information  

11. Except as required by law, the Consultant must not, during or after the Term, divulge or disclose any 
secret or confidential information, or any information that the Consultant receives in connection with this 
Agreement which in good faith or good conservence ought not be disclosed. 

Records 

12. The Consultant must: 

(a) keep proper accounts and records of its performance of the Services, including invoices, 
receipts and vouchers, which must at all reasonable times be open to audit and inspection by 
the Regional District, which may make copies and take extracts from the accounts and 
records; 

(b) keep reasonably detailed records of performance of the Services by the Consultant, which 
must at all reasonable times be open to inspection by the Regional District, which may make 
copies and take extracts from the records; 

(c) afford facilities and access to accounts and records for audit and inspection by the Regional 
District and must furnish the Regional District with such information as the Regional 
District may from time to time require regarding those documents; and 

(d) preserve and keep available for audit and inspection, all records described in subsections 
12(a) through (c) for at least two years after completion of the Services or termination of this 
Agreement, whichever applies. 

Delivery of Records 

13. If the Regional District terminates all or part of the Services under this Agreement, the Consultant must 
immediately deliver to the Regional District, without request, all Services-related documents in the 
Consultant's possession or under its control.   

Ownership of Intellectual Property 

14. By this section, the Consultant irrevocably grants to the Regional District the unrestricted licence for the 
Regional District to use all technical information and intellectual property, including inventions, conceived or 
developed, or first actually reduced to practice, in performing the Services.  The Consultant agrees that the 
licence granted by this section shall exist in perpetuity notwithstanding the expiry or early termination of this 
Agreement and includes the right for the Regional District, at any time, to adapt, use and modify all such 
technical information and intellectual property for the Regional District’s uses and unlimited distribution by 
the Regional District and Emergency Management BC,  as well as posting the report and other information 
specific to the Services on the Regional District’s website. 

Agreement for Services 

15. This is an Agreement for the performance of services and the Consultant is engaged under the Agreement 
as an independent contractor for the sole purpose of providing the Services.  Except as is otherwise expressly 
prescribed in this Agreement, neither the Consultant nor any of its employees, contractors and representatives 
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is engaged by the Regional District as an employee or agent of the Regional District.  The Consultant is 
solely responsible for any and all remuneration and benefits payable to its employees, contractors and 
representatives, and all payments or deductions required to be made by any enactment, including those 
required for Canada Pension Plan, employment insurance, workers' compensation and income tax.  This 
Agreement does not create a joint venture or partnership, and the Consultant has no authority to represent or 
bind the Regional District in any way. 

Conflict of Interest 

16. The Consultant must not perform, for gain, any services for any person other than the Regional District, 
or have an interest in any contract other than this Agreement, if the Regional District determines, acting 
reasonably, that performance of the services, or the Consultant's interest in the contract, creates a conflict of 
interest between the obligations of the Consultant to the Regional District under this Agreement and the 
obligations of the Consultant to the other person or between the obligations of the Consultant to the Regional 
District under this Agreement and the Consultant's pecuniary interest. 

Assignment of Agreement/Subcontracting of Services 

17. The Consultant must not assign this Agreement (or any part thereof) or subcontract any or all of the 
Services to be performed under this Agreement without the prior written consent of the Regional District, 
such consent may be unreasonably withheld.  The Regional District may refuse its consent if, among 
other reasons, it is not satisfied that the proposed assignee or proposed subcontractor, as the case may be, 
has the education, training, skill, experience or corporate resources necessary to perform the Services.  
Any assignment or subcontract duly consented to by the Regional District does not relieve the Consultant 
from any obligation already incurred or accrued under this Agreement or impose any liability upon the 
Regional District 

Time of the Essence 

18. Time is of the essence of this Agreement. 
 
Release and Indemnification 

19.  Except to the extent arising out of the negligent acts or omissions of the Regional District and its 
directors, officers, employees, agents, successors and assigns, as determined by a court of competent 
jurisdiction, the Consultant shall release, indemnify and save harmless the Regional District and its 
directors, officers, employees, agents, successors and assigns from and against any and all liabilities, 
actions, damages, claims, losses, costs and expenses whatsoever (including, without limitation, the full 
amount of all legal fees and disbursements) in any way directly or indirectly arising out of or caused, in 
whole or in part, by the Consultant, its employees, agents, subcontractors or assigns in the performance of 
the Services herein, as determined by a court of competent jurisdiction. This release and indemnity shall 
survive the expiry or termination of this Agreement. 
 
Insurance Requirements 

20. The Consultant shall obtain and maintain: 

(a) Professional liability insurance coverage throughout the Term and for the applicable 
statute of limitations period relevant to claims asserted by the Regional District in an 
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amount not less than $2,000,000 in respect of each claim or occurrence and in the 
aggregate; 

(b) commercial general liability insurance throughout the Term providing coverage for death, 
bodily injury, property loss and damage and all other losses arising out of or in 
connection with the provision of the Services in an amount not less than $5,000,000 per 
occurrence and shall meet the following responsibilities: 

(i) name the Regional District as additional insured; 

(ii) include that the Regional District is protected notwithstanding any act, neglect or 
misrepresentation by the Consultant which might otherwise result in the 
avoidance of a claim and that such policies are not affected or invalidated by any 
act, omission or negligence of any third party which is not within the knowledge 
or control of the insureds; 

(iii) be issued by an insurance company entitled to carry on the business of insurance 
under the laws of British Columbia; 

(iv) be primary and non-contributing with respect to any policies carried by the 
Regional District and will provide that any coverage carried by the Regional 
District is in excess coverage; 

(v) not be cancelled or materially changed without the insurer providing the 
Regional District with 30 days written notice stating when such cancellation or 
change is to be effective; 

(vi) include a deductible not greater than $5,000.00 per occurrence; 

(vii) include a cross liability clause; and 

(viii) be on other reasonable terms acceptable to the Regional District. 
 
The Consultant shall provide the Regional District with certificates of insurance confirming the placement 
and maintenance of such insurance at the signing of the Agreement and thereafter as requested to do so 
from time to time by the Regional District. If the Consultant’s insurance shall expire or terminate before 
the end of the Term, the Consultant shall deliver a new certificate of insurance evidencing the new 
policies of insurance not less than ten (10) days before the new policies go into effect. 
 
The above insurance requirements do not in any way reduce the Consultant’s obligations to release and 
indemnify the Regional District as set out in section 19 of this Agreement. 

WorkSafeBC 

21. The Consultant shall provide proof of WorkSafeBC coverage (or if applicable, proof that 
WorkSafeBC coverage is not required) within 5 days of signing this Agreement and as may be required 
by the Regional District from time to time throughout the Term. The Consultant is responsible for all 
fines, levies, penalties and assessments made or imposed under the Workers Compensation Act and 
regulations relating in any way to the Services.  
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22. The Consultant must take all precautions reasonably necessary to ensure the safety of the 
Consultant’s personnel and all persons employed, contracted or subcontracted by the Consultant to 
perform the Services. 

23.  The Consultant is designated as the prime consultant on site. 

Severability 

21. If any term or provision of this Agreement is illegal or invalid for any reason whatsoever as determined 
by a competent court of law, such term or provision shall be severable and the same shall not affect the 
validity of the remainder of this Agreement  

Notice 

24. Any notice, direction, demand, approval, certificate or waiver which may be or is required to 
be given under this Agreement must be in writing and delivered personally or by courier or sent 
by fax or e-mail, addressed as follows: 

To the Regional District: 
  
  Squamish-Lillooet Regional District 
  1350 Aster Street, Box 219 
  Pemberton, B.C.  V0N 2L0 
  Fax Number: (604) 894-6526 
  E-mail Address: rwainwright@slrd.bc.ca 
  Attention: Ryan Wainwright, Emergency Program Manager 

To the Consultant: 
  
  ____________________________ 
  ____________________________ 
  ____________________________ 
  ____________________________ 
  Fax Number: _________________ 
  E-mail Address: _______________ 
  Attention: ____________________ 

or to such other address, e-mail address or fax number of which notice has been given as provided in this 
section. 

Any notice, direction, demand, approval or waiver delivered is to be considered given on the next business 
day after it is dispatched for delivery.  Any notice, direction, demand, approval or waiver sent by fax or e-
mail is to be considered given on the day it is sent, if that day is a business day and if that day is not a 
business day, it is to be considered given on the next business day after the date it is sent.   

Interpretation and Governing Law 

25. In this Agreement 
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(a) reference to the singular includes a reference to the plural, and vice versa, unless the context 
requires otherwise; 

(b) reference to a particular numbered section or Schedule is a reference to the correspondingly 
numbered section or Schedule of this Agreement;  

(c) the word "enactment" has the meaning given to it in the Interpretation Act (British 
Columbia) on the reference date of this Agreement; 

(d) reference to any enactment is a reference to that enactment as amended, unless otherwise 
expressly provided; 

(e) reference to a month is a reference to a calendar month; and 

(f) section headings have been inserted for ease of reference only and are not to be used in 
interpreting this Agreement. 

26. This Agreement is governed by, and is to be interpreted according to, the laws of British Columbia. 

Binding on Successors 

27. This Agreement enures to the benefit of and is binding upon the parties and their respective executors, 
successors, trustees, administrators and receivers, despite any rule of law or equity to the contrary. 

Entire Agreement 

28. This Agreement is the entire agreement between the parties and it terminates and supersedes all 
previous communications, representations, warranties, covenants and agreements, whether verbal or 
written, between the parties with respect to the subject matter of this Agreement. 

Waiver 

29. Waiver of any breach by a party must be express and in writing to be binding on that party, and a 
waiver of a particular breach does not operate as a waiver any future breach, whether of a like or different 
character. 

Freedom of Information and Protection of Privacy Act 

30. The Consultant understands that the Regional District is subject to the Freedom of Information and 
Protection of Privacy Act, RSBC 1996, c. 165 and agrees that this Agreement and the information it 
contains, and any information supplied by the Consultant to the Regional District in connection with this 
Agreement, is not implicitly confidential for the purposes of that enactment.  

31. The Consultant understands that this Agreement, and the information it contains, may be the subject 
of an access to information request made to the Regional District under the Freedom of Information and 
Protection of Privacy Act and the Regional District may be obliged by that enactment to disclose all or 
part of this Agreement and the information it contains and all or part of any information the Consultant 
supplied to the Regional District in connection with this Agreement, whether or not the Consultant has 
expressly stipulated that the information in question is confidential for the purposes of that enactment. 
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Counterparts 

32. This Agreement may be signed in as many counterparts as may be necessary, each of which so signed 
will be deemed to be an original and each copy sent by email or electronic facsimile transmissions will be 
deemed to be an original, and such counterparts together will constitute one and the same instrument and 
notwithstanding the date or dates of execution will be deemed to bear the date as set forth below. 

 

As evidence of their agreement to be bound by the above terms and conditions of this Agreement, the parties 
have executed this Agreement below, on the respective dates written below. 

 
 
SQUAMISH-LILLOOET REGIONAL 
DISTRICT by its authorized signatory: 
 
    _________ 
Lynda Flynn 
Chief Administrative Officer  

  
 
 
______________________________ 
Date 

 
 
 
 
[Name of Consultant] 
by its authorized signatory: 
 
    ____ 
[Name] 
[Title]  

  
 
 
 
______________________________ 
Date 
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 Schedule “A” 

 TERMS OF REFERENCE 

 

[Consultant’s Proposal (as accepted by the Regional District) to be attached.] 
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Q. APPENDIX C - Receipt Confirmation Form 
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RFP RECEIPT CONFIRMATION FORM 

 
Please complete this form and return immediately to: 
 

Contact Person: Ryan Wainwright, SLRD Emergency Program 
Manager 

Address: Box 219, 1350 Aster St., Pemberton, BC V0N 2L0 
Telephone No: (604) 698-6442 

Email: rwainwright@slrd.bc.ca 

 
Failure to return this form may result in no further communication regarding 
this RFP. 

 

Company Name  

Address  

Contact Person  

Title  

Phone Number  

Email  

 
I/We have downloaded a copy of the SLRD RFP “Upper Squamish
Valley Floodplain Mapping” and I/we intend to 
submit a proposal. 
 

 
Print Name 

 

 

 
Title 

 

 

 
Date 

 

 
__ __ / __ __ / 2017 

 
 

Signature 
 
 
 

 

mailto:rwainwright@slrd.bc.ca
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