
 
 
The Squamish-Lillooet Regional District (SLRD) is located in southwestern BC and consists of 4 
member municipalities (Squamish, Whistler, Pemberton, Lillooet) and 4 electoral areas. The region 
contains some of the most spectacular forests, waterways, and mountains in the province and 
affords an endless range of opportunities for outdoor adventure. Headquartered in Pemberton, 
which is the approximate geographic centre of the region, the SLRD delivers a range of regional, 
sub-regional and local services to its residents, including land use planning, solid waste 
management, building inspection, fire protection, emergency management, 911 services, water 
and sewer utilities, recreation, trails and open spaces, and financial support for various community 
services. 

The SLRD is seeking an experienced and energetic full-time Communications Coordinator to 
provide communications and public relations support in a fast-paced, collaborative environment. 
The position encompasses a range of responsibilities, including communications and issues 
management planning, implementation, monitoring, evaluation and reporting. The Communications 
Coordinator is also responsible for grant administration, including writing/editing funding proposals.  

The ideal candidate will have post-secondary education in communications, public relations or a 
related field, as well as five or more years of related experience, preferably in a local government 
context. The ideal candidate will also possess skills and experience in the following areas:  

 Communications, community and media relations, marketing, and issues management  
principles, practices, strategies and evaluation techniques; 

 Digital communication and social media principles, practices, strategies and analysis; 
experience working with (and writing for) web-based content management systems, social 
media channels and other electronic forms of communication; 

 Strong writing, editing and proof-reading skills with excellent attention to detail; able to conduct 
research and compile, synthesize and explain complex information in a relatable way; 

 Strong computer skills; graphic design skills and experience will be considered an asset; 

 Highly organized and self-motivated; able to handle multiple projects under tight deadlines with 
limited supervision; 

 Sound judgement, tact and diplomacy; able to maintain confidentiality and exercise discretion;  

 Outstanding verbal, written and interpersonal communication skills; able to build and maintain 
effective and respectful relationships with a variety of internal and external contacts.   

For further information, please see the full job description at www.slrd.bc.ca/employment. 

Compensation will be determined commensurate with knowledge, skills and ability, includes a 
comprehensive benefit package and Municipal Pension Plan, and offers the ability to work a 
compressed work week (nine-day fortnight).  

Interested candidates are invited to submit their resume with a covering letter by email, no later 
than May 13, 2018 to:  

Nathalie Klein, Executive Assistant 
Squamish-Lillooet Regional District 
nklein@slrd.bc.ca 

We sincerely thank all applicants for their interest, however, only candidates under consideration 
will be contacted. 

 

Communications Coordinator 
 (Permanent Full-Time) 
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